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****************************************************************************************************** 

 

I.   ACADEMY PHILOSOPHY 
 
****************************************************************************************************** 

 
MOTTO – By His Spirit, I am committed to be the dwelling in which Christ lives.   
Ephesians 3:17-19 
 
****************************************************************************************************** 
 
MISSION STATEMENT - We are committed to educating the whole child and guiding an 
upcoming generation of Christian leaders to continually grow with their first love…Jesus Christ  
Revelation 2:4, Mark 12:30, Matthew 10:37 
 

****************************************************************************************************** 
 
VISION STATEMENT- First Love Christian Academy of Southwestern Pennsylvania is committed to 
providing a superior Christian educational environment. This environment will enable our students‟ lives to 
be fulfilled by developing Christian attributes to meet the challenges of today‟s world. 
 
Led by God, the Academy‟s high academic standards raise the bar, giving the students the opportunity to 
prepare for future education.  The Academy educates students by integrating God‟s Word, technology, 
and interdisciplinary techniques in all areas of study.    
 
Students will demonstrate discipleship through modeling Christian citizenship, which will impact the local 
community, needy organizations, and both ecumenical and secular mission projects.  Students will have 
daily contact with Christian educators and leaders who will testify to the successes in their lives as a 
result of proclaiming Jesus Christ as their Lord and Savior. 
 
The school structure will encourage parent involvement which subsequently will reflect examples of 
Christian life to the students.  At the same time, students will be encouraged to excel independently and 
learn accountability for their decisions both academically and socially. 

 
****************************************************************************************************** 
FLCA STATEMENT OF FAITH -   
 

We believe the Bible to be the inspired, infallible and authoritative Word of God. We believe the Bible is 
without error in the original manuscripts, written under the inspiration of the Holy Spirit, and that it has 
supreme authority in all matters of faith and conduct.  We believe the Bible is the revelation of God‟s plan 
of salvation for mankind  (II Timothy 3:15; II Peter 1:20, 21). 
 

We believe that there is one living and true God, eternally existing in three persons: Father, Son and Holy 
Spirit (Genesis 1:1; Deuteronomy 6:4, Matthew 28:19; John 10:30, II Corinthians 13:14). 
 

We believe that God created the universe and that it was perfect; that man was created in the image of 
God, but fell into sin; that all men are sinners by nature and under God's condemnation (Genesis1:1,2,27; 
Romans 5:18a). 
 

We believe that Jesus Christ is fully human and fully God. We believe that Jesus Christ is God's only-
begotten Son, conceived of the Holy Spirit. We believe in His virgin birth, sinless life, miracles and 
teachings. We believe in His substitutionary atoning death, bodily resurrection, ascension into Heaven, 
perpetual intercession for His people, and personal and visible return to earth.  We believe that Jesus sits 
at the right hand of the Father and intercedes on our behalf  (Matthew 1:20-21, I Timothy 2:5-6, Acts 1:9-
11).   
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We believe that salvation is the gift of God, by grace through faith in the Lord Jesus Christ, Whose blood 
was shed for the forgiveness of our sins; that this salvation is the possession of those who by faith accept 
Christ as their personal Savior. We believe that there is no other way to salvation (John 3:16; 14:6; 
Romans 10; Ephesians 2:5,8). 

 
We believe in the Holy Spirit Who came forth from the Father and Son to convict the world of sin, 
righteousness, and judgment, and to regenerate, sanctify, and empower all who believe in Jesus Christ. 
We believe that the Holy Spirit indwells every believer in Christ, and that He is an abiding helper, teacher 
and guide (John 3:16-19; 14:16 -17; 16:8-11,Acts 1:8; 5:24; Romans 3:23; 5:8-9; Ephesians 2:8-10; Titus 
3:5). 
 
We believe every Christian has a scriptural mandate to share his life of faith in Christ. We believe the only 
Christ many will ever see is the Christ they see in us, thereby making our personal lives the most powerful 
influence for an effective Christian witness (Matthew 5:16; 28:19, 20, John 20:21).  
 
We believe in the personal and visible return of the Lord Jesus Christ to earth and the establishment of 
His kingdom. We believe in the resurrection of the body, the final judgment, the eternal joy of the 
righteous, and the endless suffering of the wicked.  (Revelation 22:12, I  Thessalonians 4:16, 17, Luke 
16:22-25) 
 
****************************************************************************************************** 
IN SUMMARY - 
 
The First Love Christian Academy is a non-denominational school, which means that we are not affiliated 
with a church denomination and therefore we do not teach any denomination‟s particular theology in our 
schools.  It is up to the parents to take their children to the church of their choice to be exposed to the 
theology they desire their child/children to learn and practice.  However; there are basic tenets of the 
Christian faith that are jointly believed by most Christian churches and these beliefs are taught through 
study and activities of the Academy.  Below is a brief statement of the beliefs that students will be 
exposed to at the Academy.   

 
FLCA BRIEF STATEMENT OF FAITH - 
 
We believe the Bible to be the inspired, infallible and authoritative Word of God and that it has supreme 
authority in all matters of faith and conduct. We believe that there is one living and true God, eternally 
existing in three persons: Father, Son and Holy Spirit.  
We believe that salvation is the gift of God, by grace through faith in the Lord Jesus Christ, whose blood 
was shed for the forgiveness of our sins; and that this salvation is the possession of those who by faith 
accept Christ as their personal Savior. We believe that there is no other way to salvation. We believe that 
the Holy Spirit indwells every believer in Christ, and that He is an abiding Helper, Teacher and Guide. We 
believe every believer has a scriptural mandate to share his life of faith in Christ. We believe in the 
personal and visible return of the Lord Jesus Christ to earth and the establishment of His kingdom. We 
believe in the resurrection of the body, the final judgment, the eternal joy of the righteous, and the endless 
suffering of the wicked.  
 

****************************************************************************************************** 

 
CORE VALUES: 
 

 All Academy personnel are loyal servants who have accepted Jesus Christ as their Lord 
and Savior. 

 The Word of God is integrated into all curricula revealing His truth, love, sovereignty, and 
power. 

 All aspects of the Academy enable students to grow as Christian leaders. 
 Personnel and students recognize that God‟s work is completed through His children. 
 Personnel and students acknowledge that with God, all things are possible. 
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****************************************************************************************************** 
 
PHILOSOPHY OF EDUCATION 

 
The primary purpose of FLCA is to develop and maintain a Christ-centered academic institution. The 
Word of God, Christian moral values and missions-based work are at the core of the ministry of FLCA. 
Biblical Christian principles will be incorporated into all aspects of our training. 
 
According to Scripture, the education of students is primarily the responsibility of the parents/guardians 
(Deuteronomy 6:6-7). FLCA is in partnership with parents/guardians to foster open communication and 
shared priorities in order to diligently teach God‟s Word and His will to students on a daily basis. 
 
Our philosophy recognizes God as the Creator and Sustainer of all things and the Source of all truth. God 
has revealed Himself to mankind both through His creation (Genesis 1:26, 37) and His inspired, infallible 
and authoritative Word (2 Timothy 3:15-17). An individual‟s mind begins to open to the truth of God (as 
revealed in the Bible) through the transforming power of God‟s Holy Spirit working in him or her. This truth 
becomes the basis for his or her worldview and interpretation of life. The saving, transforming knowledge 
of Jesus Christ must be the basis of Christian education, without which its goals can never be fully 
realized. The Christian educational plan of learning through integration of Biblical principles is not just an 
academic experience but also a sanctifying experience as the teacher and student grow in their 
understanding of Christ as Lord of their lives. It is the desire of FLCA to develop and exemplify Biblical 
character qualities that glorify God, as Jesus portrayed through His life of obedience, service and love for 
others. 
 
We do not separate our students‟ experiences or education into “secular” and “religious”. All creation is 
under the Lordship of Jesus Christ and is to glorify God. Therefore, all creation is to be studied and 
understood from a Christian perspective in order that God may be praised. 
 
We desire to see each student be nurtured in his or her Christian faith and develop his or her unique, 
God-given abilities to become a useful, creative and Christian citizen in the world. All school activities, 
curricula and practices are based on a Biblical view of humankind and creation. We try to glorify God by 
providing the best possible education and development of the “whole” child (spiritual, academic, physical, 
emotional and social), enabling each student to achieve his or her greatest potential. 
 
Our Christian staff is essential to the achievement of these goals. Our faculty members are committed to 
our Lord Jesus Christ and evidence this in their lives. Furthermore, our faculty members are well-trained 
in their individual fields. 
 
In summary, our goal is to be distinctly Christian in our educational philosophy. We seek to work with the 
home to nurture the children in the way they should go, so that they will not depart from it when they are 
old. 
 
 

Objectives 

Spiritual 

 
1.  To develop a firm and lasting relationship with the Lord Jesus Christ 

 
2. To teach students that the Bible is the inspired and infallible Word of God 

 
3. To develop a desire to know and obey the will of God as revealed to him or her in the 

scriptures and carry it out daily 
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4. To develop in each student the mind and heart of Christ toward Godliness and mission work 
 

5. To impart Biblical attitudes toward material things and to encourage individual responsibility 
of using them to God‟s glory 

 
6. To show a realistic and Biblical view of life and work 

 
7. To teach Christian character through example  

 
8. To develop critical Christian thinking skills that enable the student to confront the world from a 

Biblical perspective 
 

9. To show students the importance of personal Bible study, prayer, church involvement and 
mission work to reach out to others less fortunate than they 

 
10. To teach students about our Godly American heritage and responsible freedom, human 

dignity and acceptance of authority 
 

Academic 

 
1. To promote high academic standards for each student and recognize his or her unique, God-

given gifts and learning styles in order to help the student reach his or her full potential 
 

2. To gain an appreciation of God‟s natural laws and encourage good stewardship therein 
 

3. To help each student gain a thorough understanding and command of the fundamental 
processes (such as reading, writing, speaking, listening and reasoning) used in 
communicating and interacting with others  

 
4. To teach and encourage the use of good study habits 

 
5. To discuss current events in all fields and relate them to God‟s plan for man 

 
6. To stress the importance of excellence and to instruct each student to know how to work 

independently as well as cooperatively 
 

7. To instill an appreciation of the fine arts through the development of each student‟s 
understanding and personal expression 

 
8. To foster an environment that is conducive to learning through mutual acceptance, 

affirmation, encouragement, cooperation and creativity 
 

9. To provide instruction that develops and challenges the potential of each student 
 

Physical 

 
1. To promote physical fitness, good health habits and wise use of the body as the temple of 

God 
 

2. To develop the spiritual part of the athlete so that the Holy Spirit is in control and directing his 
or her mind and body 
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3. To insure the safety of each student in physical surroundings, various activities and 
relationships with one another 

 
4. To exhibit positive Christian character qualities and express them openly through the medium 

of sportsmanship 
 

5. To encourage students to dress modestly so that they will be visible witnesses of a 
wholesome Christian lifestyle 

 
6. To develop life-long habits that promote physical, mental and emotional well-being 

 

Emotional 

 
1. To help students understand and accept themselves and those things that they discern they 

cannot change as being God‟s creation 
 

2. To be controlled by the Spirit of God rather than by emotion and to work on emotional 
weaknesses with God‟s help 

 
3. To depend on the promises of God through difficult and emotional times 

 
4. To stand on Truth rather than emotion or circumstance 

 
5. To guide students in finding the peace and joy of the Lord in all things (Philippians 4:4-7) 

 
6. To be intolerant of remarks and behavior that damage another‟s emotional well-being 

 
7. To provide a safe and secure environment as needed for emotional health 

 

Social 

 
1. To demonstrate Christ‟s love and model kindness in relationships 

 
2. To teach the student to treat everyone with love and respect as brothers and sisters in Christ 

regardless of their abilities, limitations, national origin or ethnic identity 
 

3. To stimulate students in their God-given responsibilities of time, talent and treasure 
 

4. To promote unity and cooperation between school and family 
 

5. To teach students to filter all social behavior through God‟s Word when deciding what is 
proper and good 

 
6. To develop self-discipline based upon respect for submission to God 

 
7. To motivate students to become responsible citizens within the sphere of their local, state, 

national and world communities 
 

8. To help parents/guardians understand the purpose of Christian education 
 
 
****************************************************************************************************** 
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WHY ―FIRST LOVE?‖ -The directors and stewards working together to operate FLCA have a common 
goal.  This goal is to do whatever it takes to accomplish God‟s will.  We are certain that integration of God 
in education is necessary in raising Christian leaders.  Many schools teach survival of the fittest to some, 
and to those who do not make the “first cut,” the feeling is “What is the least I can do and still graduate?”  
Educators should be encouraged to become involved with the moral, ethical, and spiritual side of 
developing a young mind.  A student can be at the top of his class, do great deeds, and persevere, but if 
he has forgotten Jesus Christ, he is losing the greatest reward of all: eternal life and the other blessings 
God has in store for him!  From the point of view of authority, parents/caretakers, and educators spend 
the most time with our youth.  If only for that reason, it is important that these professionals can be trusted 
and counted on to remind our youth to remember their First Love…Jesus Christ, in all that they do.  The 
first way to do this is by example, then by instruction.  

In John‟s letter to the church in Ephesus, God praises the church for the hard work, good deeds, 
and intolerance for the wicked (just as we see in some educational settings).  Then, the revealing 
statement of truth culminates with Revelation 2:4, “Yet I hold this against you:  You have forsaken your 
first love.”  We then can flip back to Mark 12:30 and are reminded of the first commandment, “Love the 
Lord your God with all your heart and with all your soul and with all your mind and with all your strength.”  
In conclusion, in Matthew 10:37, Jesus makes it clear Who our First Love must be: “Anyone who loves his 
father or mother more than me is not worthy of me; anyone who loves his son or daughter more than me 
is not worthy of me.” 

Why do our students, even top-notch ones, seem to be missing the true meaning to their life?  
The answer to this is emphasized through God‟s Word: make sure our youth find their First Love!  This is 
what the directors will offer at the First Love Christian Academy.  This is why “First Love”. 
 
************************************************************************************************************** 
Twelve Evidences That You Have Lost Your First Love 
Author Unknown 

Revelation 2:1-7 Unto the angel of the church of Ephesus write; These things saith he that holdeth the 
seven stars in his right hand, who walketh in the midst of the seven golden candlesticks; I know thy 
works, and thy labour, and thy patience, and how thou canst not bear them which are evil: and thou hast 
tried them which say they are apostles, and are not, and hast found them liars: And hast borne, and hast 
patience, and for my name's sake hast laboured, and hast not fainted. Nevertheless I have somewhat 
against thee, because thou hast left thy first love. Remember therefore from whence thou art fallen, and 
repent, and do the first works; or else I will come unto thee quickly, and will remove thy candlestick out of 
his place, except thou repent. But this thou hast, that thou hatest the deeds of the Nicolaitans, which I 
also hate. He that hath an ear, let him hear what the Spirit saith unto the churches; To him that 
overcometh will I give to eat of the tree of life, which is in the midst of the paradise of God. 

1. When your delight in the Lord is no longer as great as your delight in someone else.  
Mark 12:30 "And thou shalt love the Lord thy God with all thy hearté"  
2.  When your soul does not long for times of rich fellowship in God's word or in prayer. 
Mark 12:30 "And thou shalt love the Lord thy God with all thy ésoulé"  
3.  When your thoughts during leisure moments do not reflect upon the Lord. 
Mark 12:30 "And thou shalt love the Lord thy God with all thy émind…" 
Psalms 10:4 The wicked, through the pride of his countenance, will not seek after God: God is not 
in all his thoughts.  
4.  When you claim to be "only human" and give in to those things that displease the Lord.  
Mark 12:30 "And thou shalt love the Lord thy God with all thy …strength…"  
5.  When you don't willingly and cheerfully give to the work of God or to the needs of others. 
1 John 3:17 But whoso hath this world's good, and seeth his brother have need, and shutteth up his 
bowels of compassion from him, how dwelleth the love of God in him?  
6.  When you stop treating your Christian brothers and sisters as you would treat Jesus. 
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Matthew 25:40 And the King shall answer and say unto them, Verily I say unto you, Inasmuch as ye 
have done it unto one of the least of these my brethren, ye have done it unto me. 
John 13:34 A new commandment I give unto you, That ye love one another; as I have loved you, 
that ye also love one another.  
7.  When you view the commands of Jesus as restrictions to your happiness rather than 
expressions of His love.  
John 14:21 He that hath my commandments, and keepeth them, he it is that loveth me: and he that 
loveth me shall be loved of my Father, and I will love him, and will manifest myself to him. 
 8.  When you inwardly strive for the acclaim of this world rather than the approval of the Lord.  
1 John 2:15 Love not the world, neither the things that are in the world. If any man love the world, 
the love of the Father is not in him.  
John 15:19 If ye were of the world, the world would love his own: but because ye are not of the 
world, but I have chosen you out of the world, therefore the world hateth you.  
9.  When you fail to make Christ and His words known because of fear.  
Matthew 10:28 And fear not them which kill the body, but are not able to kill the soul: but rather fear 
him which is able to destroy both soul and body in hell.  
John 15:20 Remember the word that I said unto you, The servant is not greater than his lord. If they 
have persecuted me, they will also persecute you; if they have kept my saying, they will keep yours 
also.  
10. When you refuse to give up an activity which you know is offending a weaker brother.  
Romans 14:13, 15 Let us not therefore judge one another any more: but judge this rather, that no 
man put a stumblingblock or an occasion to fall in his brother's way. But if thy brother be grieved 
with thy meat, now walkest thou not charitably. Destroy not him with thy meat, for whom Christ died.  
11. When you become complacent to sinful conditions around you.  
Matthew 24:12 And because iniquity shall abound, the love of many shall wax cold.  
12. When you are unable to forgive and forget another for offending you.  
1 John 4:20-21 If a man say, I love God, and hateth his brother, he is a liar: for he that loveth not 
his brother whom he hath seen, how can he love God whom he hath not seen? And this 
commandment have we from him, That he who loveth God love his brother also.  
Psalm 119:165 Great peace have they which love thy law: and nothing shall offend them.  

As we look over the above evidences it makes us reflect upon our relationship with Jesus, doesn't it? 
Have we left our first love? 
 
****************************************************************************************************** 
 
  
MEMBERSHIP 
 
First Love Christian Academy is a member of the Association of Christian Schools International (ACSI).  
ACSI is an organization dedicated to equipping Christian schools with tools to achieve greater 
effectiveness through Christ.   ACSI provides programs and services to enrich the teaching of God's Word 
and to support educators striving for excellence.  ACSI also provides an accreditation program that 
provides a guideline for schools to meet demanding expectations.  You can find out more about ACSI's 
member benefits to your child by visiting www.acsi.org .   
 
****************************************************************************************************** 
 

ACADEMY COLORS 
 

Green: Eternal Life – Rev. 2:10 
White: Reflects the purity, innocence - Acts 10:43; 1 John 1:7 

Black: Forgiveness of Sin – Romans 3:23 

http://www.acsi.org/
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****************************************************************************************************** 
 
 

SCHOOL ANTHEM 
We Walk with our Good Shepard 

Mr. Walt Weaver 

 
We walk with our Good Shepherd 

We march behind His Cross 

Jesus, our First Love, help us in our quest 

Holy knights in battle, armed with his Holy Word 

Weapons strong enough 

Minds full of knowledge, hearts strong with grace 

First Love Christian Academy, we will do our best. 
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****************************************************************************************************** 
 

II. BEHAVIORAL PHILOSOPHY 
 
****************************************************************************************************** 

 
GRADING POLICY 
High expectations are the standard of academic excellence. As servants of God, we are expected to 
develop to their potential the abilities God has given us. 
 
A  95-100% 4.00  Superior Work 
A-  92-94%  3.67 
------------------------------------------------------------------------------------------  
 
B+  89-91%  3.33 
B  86-88%  3.0  Above Average Work 
B-  83-85%  2.67 
------------------------------------------------------------------------------------------  
 
C+  80-82%  2.33 
C  76-79%  2.0  Average Work 
C-  73-75%  1.67 
------------------------------------------------------------------------------------------ 
 
D+   70-72%            1.33 
D  66-69%  1.0  Below average 
D-  63-65%  .67  Academic Probation for Core Classes 
--------------------------------------------------------------------------------------- --- 
 
F  0-62%  0  Failing  
        Academic Probation for Core Classes 
 
HIGH HONORS:  Students receiving all A‟s in core subjects, only 1 B in the remainder of graded classes 
and passing grades in pass/fail credits will be listed as High Honors. 
 
 
HONORS: Students receiving at least 4 A‟s and 1 B in core classes and no lower than a B in the 
remainder of the graded classes and passing grade in pass/fail credits will be listed as Honors. 
 
HONORABLE MENTION: Students receiving at least a 3.5 grade point average overall will be listed as 
Honorable Mention. 
 
ACADEMIC PROBATION: Each student must maintain a 73% or higher grade in each of the five core 
classes: Bible, mathematics, humanities, cultural studies, and science.  Grades will be checked every 4 ½ 
weeks.  If a student‟s average drops below 73% in a particular core class, the student will be placed on 
academic probation.  The student must make arrangements for at least 3 hours of academic tutoring in 
that subject. This is to be arranged by the student.  If costs are accrued for the tutoring, the student is 
responsible to pay these costs.  The student will not be allowed to participate in any clubs or extra 
activities during this time.  The student will be released from probation when the grade goes above 73% 
and is maintained at least at this percentage for two weeks.   
 
****************************************************************************************************** 
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GRADUATION REQUIREMENTS 
 
Students must earn 30 credits in the following areas to graduate: 
Bible…………………………………........ 4 
Cultural Studies……………………......... 4 
Humanities……………........................... 4 
Mathematics…………………………....... 4 
Science……………………………........... 4 
Language……………………………........ 3/4 
*Fine Arts…………………………..…...... 2/3 
Student Success…………………........... 2 
*Health and Fitness Philosophy………..  1 
Missions ………………………………….  1 
*Fine Arts and Physical Education may be earned through independent study. See curriculum for details. 
 
zero to seven and one-half credits……………………..…...……….Freshman 
more than seven and a one-half to fifteen credits…………..……..Sophomore 
more than fifteen to twenty-two and one-half credits..……..……...Junior 
more than twenty-two and one-half to thirty…………………..…....Senior 
 

GRADUATION POLICY 
FLCA is committed to the development of the total child. The graduation ceremony will be a celebration of 
what our students have accomplished through this philosophy.  The following policy has been adopted 
regarding the graduation ceremony and receiving a diploma: 
 

Graduation requirements must be met or the student will not participate in the graduation ceremony nor 
will the student receive a diploma. 
 

Any student graduating with an overall average of 3.5 to 3.999 will be recognized as an honors graduate.  
This recognition will also be on their transcript. 
 

Any student graduating with an overall average of 4.0 will be recognized as a distinguished honors 
graduate. This recognition will also be on their transcript. 
 

VALEDICTORIAN: The student with the overall highest QPA will be named the Valedictorian of the class. 
 

SALUTATORIAN: The graduating student with the second highest QPA will be named the Salutatorian of 
the class. 
 

INCOMPLETE GRADES:  If grades are incomplete due to excused absences, an ”I” grade will be given.  
A student has 5 schooldays after the grading period to make up the work.  If the work is not 
completed at this time, the grade will be recorded as an “F”. 
 

UNEXCUSED LATE WORK:  Unexcused late work will be penalized at the discretion of the teacher 
according to the teacher‟s policy, which will be made known to the students.   
 

POLICIES AND SYLLABI:  Each teacher will provide a classroom policy and class syllabus.  The 
classroom policy and syllabus will be approved by the Academic Director.    
 

REPORT CARDS AND PROGRESS REPORTS: Report cards will be made available every quarter.  
Progress reports will be made available every mid-quarter.  Additional progress reports will be made 
available with one-day prior notice. 
 

TRANSCRIPTS:  Official transcripts will be made available with one-day prior notice.  When applicable, 
transcripts will be held until debts and property are returned to the Academy. 
 
HOMEWORK: Homework is an important part of the education process.  The goals of homework are to 
develop good study habits, initiate independent thinking and learning, reinforce topics covered in the 

Students can choose to take 4 

years of Language and 2 years of 

Fine Arts OR 3 years of language 

and 3 years of Fine Arts. 
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classroom, and provide an opportunity for responsibility.  Homework also can provide an insight about 
what is covered in the classroom.  FLCA holds high expectations for students.  Parents can expect 
homework and projects to be given at any time throughout the year.  In addition, pre-requisites may 
require summer work as well.   
 
If a student is absent for two consecutive days, parents may call the office by 9:00 a.m. on the second 
day to request missed work. 
 
****************************************************************************************************** 
 
ATTENDANCE POLICY 
 
Good academic performance in school requires that a student be in attendance.  FLCA‟s attendance 
policy sets higher standards than the PA Compulsory Attendance law.  A student who arrives within 30 
minutes of the beginning of school will be marked tardy.  A student missing from 30 minutes to 3 hours 
will be charged with missing a ½ day, and missing school for more than 3 hours results in a full-day 
absence. 
 
Upon arrival to the Academy for a tardy or ½ day absence, students must sign in at the main office and 
present an excuse signed by their parent/guardian.  Students will receive a late pass to report to their 
scheduled class.  Any student arriving late due to a delayed bus will receive a bus pass and will not be 
expected to have an excuse.  For early dismissal, parents are to wait in the office for the student.  
Students must also sign out of the main office.  PARENTS/GUARDIANS ARE NOT PERMITTED TO GO 
DIRECTLY TO THE STUDENT'S CLASSROOM TO PICK UP THE STUDENT.  For a full-day absence, 
students have two days to turn in a parent-signed excuse; otherwise the absence will become an 
unexcused absence. If it is necessary to miss class, it is important that missed work be completed 
promptly.  Students are expected to keep up with class work and complete work ahead of time for 
anticipated absences. 
 
CONSEQUENCES OF ABSENCES 
 
After 5 absences or 32.5 hours, a letter will be sent home to parents/guardians reminding them of the 
attendance policy. 
 
After 10 absences or 65 hours, a parent/guardian-Academic Director meeting will be scheduled to discuss 
the nature of the student‟s absence.  This may be a conference call if necessary. 
 
After 15 absences, the parents/guardians will be notified that all further absences must be accompanied 
by a doctor‟s excuse. 
 
Any absences after 15 or 97 ½ hours not accompanied with a medical excuse will result in loss of credits 
for the student. 
 
INDIVIDUAL CLASSES 
 
Missing more than 30 minutes in a 90-minute class is considered missing a full class. 
Missing more than 15 minutes in any class lasting less than 90 minutes is considered missing a full class 
 
The teacher has the option of denying credit to a student who misses more than 15 classes of a particular 
subject in full-year courses. 
   
The teacher has the option of denying credit to a student who misses more than 7 classes of a particular 
subject in a semester course. 
 
The teacher has the option of denying credit to a student who misses more than 4 classes of a particular 
subject in a quarter course. 
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Student make-up days: Up to 5 make-up days will be made available for students missing over 15 days or 
97 ½ hours of school.  These days will be approved by the Academic Director.  A student's opting not to 
make up the days will result in loss of credit for courses. 
 
CLASSIFICATION OF ABSENCES 
 
A. Excused Absences 

 
1.) Illnesses: If a student has been ill, he or she needs to bring in an excuse signed by a parent within 

two days after the illness. A doctor‟s excuse must be presented if the student is absent five or 
more consecutive days or if the student is absent with a communicable disease such as pink-eye 
or chicken pox. 

 
2.) Dental/Doctor appointments:  Please try to schedule dental and doctor appointments either before 

or after school as much as possible.  A note from a parent/guardian or a notice signed by the 
physician must verify the absence resulting from necessary doctor or dental appointments. 
Requests to leave school for a dental or doctor appointment should be submitted the day before 
the appointment when possible or at the very latest at 7:20 a.m. the day of the appointment. 

 
3.) Deaths in the family:  Please be sure that the student brings in an excuse, if at all possible, before 

the absence.  These absences are not to exceed three days unless authorized by the Academic 
Director.  Absences to attend funerals of non-family members may be requested and treated as 
excused absences. 

 
4.) Weather-related absences: Absences due to the closings or delays of the school district in which 

you reside will be excused absences.  Parents are not required to send an excuse when a 
student is tardy because of a late bus, but they are required to send an excuse if the student is 
absent for the entire day.  All missed work must be made up according to class policy. 

 
5.) College visits and missions:  A student may be granted up to five pre-approved absences per 

school year for church retreats, seminars, college visits, or mission trips.  The length of the 
absence could be extended at the discretion of the Academic Director.  To receive approval, a 
parent/guardian must submit a written request to the Academic Director stating the date and 
nature of the absence.  These requests must be submitted at least two weeks in advance for 
consideration.  Students on Academic Probation may not be granted leave.  Leaves may not be 
approved during semester exams and standardized testing.  If the leave is approved, students will 
be permitted to make up missed work for full credit.  It is the student‟s responsibility to contact 
teachers in order to receive missed work.  If deemed necessary, a teacher may require a student 
to turn in assignments before departure.  Students will be expected to keep a journal of 
experiences and submit it to the Academic Director.  Students may be asked to present their 
experiences to the student body and faculty. 

 
6.)  Personal Days: Students will be given two personal days per school year.  Students may not 

take a personal day if they are on Academic or Disciplinary Probation.  All personal days 
must be approved three days prior to the day the student is taking off.  In addition, all 
homework, classwork, and assessments must be completed before this day unless other 
arrangements were made by the instructor.  It is the instructor‟s prerogative.  Students must 
submit an excuse upon their return.  The excuse should simply read that the student is using an 
approved Personal Day for the absence. 
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B.) Unexcused Tardy/Absence    
 

Any absences or tardies for reasons other than the list of excused absences will be considered 
unexcused/illegal. Such absences will be classified as skipping, and the student will not be given 
credit for any work or projects (including long term projects) due or missed on that day. 

 
C.)  Illness/Injury during the School Day 

 
If a student becomes ill and can no longer function in the classroom, he/she may ask the 
classroom teacher for a pass to report to the office.  He/She will then check in with the office and 
necessary arrangements will be made.  At the end of the period, the student must then report to 
class or, if unable, parents/guardians will be contacted to make arrangements for the student to 
go home.  No one is excused to leave the Academy without office approval. 

   
D.) Leaving the Academy Campus 
 

Students are not permitted to leave the Academy campus during school hours without official 
authorization from a professional staff member.  Permission to do so will generally be granted 
only for doctor or dentist appointments (please try to keep at a minimum) or upon an approved 
request from a parent. 

 
E.) Absences from Class for Academy-related activities 
 

Students who miss class due to sports, field trips, fine arts programs, etc. are to remember that 
these activities are secondary to normally scheduled class work.  Students are responsible for 
turning in assignments, taking assessments (at teacher discretion), and receiving the next 
assignment BEFORE leaving for the activity.   Students who miss a class for any special 
activity must bring a written request signed by the sponsor to the classroom teacher at least one 
day in advance for the teacher‘s approval or disapproval. 

 
F.) Vacation Trips 
 

Extended family vacations during the school year should be avoided.  No more than one trip per 
year will be granted.  Such vacations should not be taken during semester exams or standardized 
testing.  The days off WILL count against the maximum allowable absences for the marking 
period.  Students are responsible for turning in assignments, taking assessments (at 
teacher discretion), and receiving the next assignment BEFORE leaving for vacation. 
 

WITHDRAWAL FROM THE ACADEMY   
 
Parents/Guardians requesting the withdrawal of a student must first schedule a conference with the 
Academic Director.  The parent/guardian will then be given a withdrawal form which must be completed 
and returned to the main office.  Approval of withdrawal will be granted after all Academy books and 
property have been returned and all financial obligations have been met.  Once approved, transcripts and 
student records will be forwarded to the school to which the student is transferring.  
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****************************************************************************************************** 
DRESS CODE 
Philippians 4:5 Let your moderation be known unto all men. The Lord is at hand. 
 
Endeavoring to provide a superior Christian Education environment and a competitive college preparatory 
program, FLCA desires to instill discipline and modesty, prevent disruption and distraction, and teach 
respect for self and God, while at the same time encouraging creativity and individual expression. 
Accordingly, the following dress code will be enforced: 
 

1. Shirts must be solid colors only ς black, green or white.  Clothing under shirts must be black, 

green or white. Shirts may not display labels, logos or advertisements of any kind, other than 

the FLCA logo. A student must be able to raise his/her arms over his/her head without the shirt 

ŜȄǇƻǎƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳƛŘǊƛŦŦΦ bƻ ƭƻǿ-cut, revealing, body-clinging or sleeveless shirts are 

allowed. Appropriate shirts include the following: 

¶ Oxford Dress Shirt, Ladies Dress Blousekle or Polo Shirt (long or short sleeves with 

standard collar).  

¶ Turtleneck or Mock Turtleneck Shirt (long or short sleeves worn under a dress shirt or 

polo shirt). 

¶ FLCA School/Spirit Shirts (long or short sleeves on Fridays only, except for FLCA polo 

shirts which are permitted any day). 

¶ Sweaters (v-neck, crew-neck, vest or cardigan) must be properly sized; may not be worn 

tied around the waist; a shirt as described above must be worn underneath. 

¶ Official FLCA sweatshirts may be worn on Fridays only. 

 

2. Bottoms must be solid colors only (black or Khaki) and may display only small manufacturer 

tags. No short-shorts or mini-skirts of any kind will be allowed. Appropriate bottoms include the 

following: 

¶ Slacks or trousers (Dockers or Capri-ǎǘȅƭŜ ƻƴƭȅ ǿƛǘƘ ǿŀƛǎǘ ƻŦ ǎƭŀŎƪǎκǘǊƻǳǎŜǊǎ ǿƛǘƘƛƴ мέ ƻŦ 

the measured waist, natural-ŦƛǘǘƛƴƎ ƛƴǎŜŀƳΣ ŀƴŘ ŀǇǇǊƻǇǊƛŀǘŜ ƘŜƳ ǎƻ ǘƘŀǘ Ǉŀƴǘǎ ŘƻƴΩǘ 

touch ground).  An appropriate belt may be worn with the pants. 

¶ No jeans of any kind 

¶ No leather, leather-like, suede, vinyl, nylon, spandex or shiny material of 

any color 

¶ No sweatpants, wind pants or parachute pants of any color 

¶ No lace-ups or cording 

¶ No extra or oversized pockets in front, rear or on leg 

¶ No bottoms that bag, sag or tightly cling 

¶ Dress shorts, skirts, skorts or jumpers (adhering to all above specifications for trousers 

or slacks; worn with appropriate shirts; bottom of hem or top of a slit must be at least 

ǿƛǘƘƛƴ нέ ƻŦ ǘƘŜ ƪƴŜŜύΦ LŦ ǘƘŜ ŀǊǘƛŎƭŜ ǿŀǎ ƳŀŘŜ ŦƻǊ ŀ ōŜƭǘΣ ŀ ōŜƭǘ Ƴǳǎǘ ōŜ ǿƻǊƴΦ 

¶ Official FLCA sweatpants, windbreaker pants or athletic shorts may only be worn with 

prior administrative authorization only. 
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3. Shoes and Socks Ƴǳǎǘ ōŜ ŎƻƳŦƻǊǘŀōƭŜ ŦƻǊ ǿŀƭƪƛƴƎ ŀƴŘ ŜȄŜǊŎƛǎƛƴƎ ǿƛǘƘ ƘŜŜƭǎ ƴƻ ƘƛƎƘŜǊ ǘƘŀƴ нέ 

and not having rollers or wheels of any kind. Athletic or dress shoes that adhere to the above 

specifications. No work, hunting, hiking  or military boots of any kind. No flip-flops of any kind. 

Sandals must have straps that attach to the foot at the ankle and across the toes. 

 

4. Jewelry and Hair must be neat, orderly and adhere to the following  specifications: 

¶ Pierced jewelry is limited to the ears only ς one piercing only 

¶ No bandanas, hats or inappropriate jewelry, collars or wristbands 

¶ bƻ ƻǾŜǊǎƛȊŜŘ ƻǊ ŜȄŎŜǎǎƛǾŜ ƧŜǿŜƭǊȅ όŘŜŦƛƴŜŘ ŀǎ ōǊŀŎŜƭŜǘǎ ƻǾŜǊ  ѹέ ǿƛŘŜΣ 

ƴŜŎƪƭŀŎŜǎκŎƘƻƪŜǊǎ ƻǾŜǊ ѹέ ǿƛŘŜ ƻǊ ŜŀǊǊƛƴƎǎ ƻǾŜǊ мέύ 

¶ No sweatbands, leather or spiked jewelry 

¶ No un-natural hair color or unusual or extreme hairstyles 

 

5. Outside Jackets and Coats  of all fabrics and colors are acceptable as long as they fit the 

following criteria: 

¶ Outside jackets and coats are considered to be cold weather apparel only and must be 

stored upon arrival and remain stored until dismissal 

¶ Outside jackets and coats may not be worn in any way that reflects gang affiliation, 

hides contraband or causes distractions 

¶ Full-length jackets and coats (e.g. trench coats or dusters) are not allowed 

 
Students are expected to adhere to and uphold the above dress code. Any student in violation of this 
policy will not be permitted to attend class until he/she has changed into appropriate clothing (procured by 
the student or student‟s family; FLCA will not provide students with alternate clothing due to a dress code 
infraction). Additionally, dress code violations will result in the level of action necessary for the student‟s 
number of infractions according to FLCA‟s Discipline Policy. 
 
 
****************************************************************************************************** 
ACADEMIC HONESTY POLICY  
 
2 Corinthians 4:1-2 Therefore seeing we have this ministry, as we have received mercy, we 

faint not; But have renounced the hidden things of dishonesty, not 
walking in craftiness, nor handling the word of God deceitfully; but by 
manifestation of the truth commending ourselves to every man's 
conscience in the sight of God. 

 
 

 
As members of a scholarly community dedicated to intellectual development, students and faculty at 
FLCA are expected to share the responsibility for maintaining high standards of honesty and integrity in 
their academic work. Each student should reflect this sense of responsibility toward the community by 

submitting work+ that is a product of his or her own effort in a particular course. In order to clarify and 
emphasize its standards for academic honesty, FLCA has adopted an academic honesty policy. 

                                                 
+
 The studentôs ñworkò can be written, oral or video. 
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The following are examples of violations of standards of academic honesty and are subject to academic 
sanctions: cheating on exams; submitting collaborative work as one‟s own (including homework); stealing 
exams or other course materials; submitting work previously submitted in another course, unless 
specifically approved by the present teacher; plagiarism*; or aiding another student in any of the above 
actions. 
 

*Plagiarism, which is defined as the deliberate use of another‟s ideas, words or images as if they 
were one‟s own, can take many forms. Instances most commonly seen are: 
 

1. Borrowing, buying, or stealing another person‟s work for one‟s  
own use, or lending or selling one‟s own work for another‟s use as his or her own; 

  2. Getting so much help on a work from someone else that the  
student can no longer legitimately claim to be the author/creator      
of the work; 

  3. Using source material° improperly, e.g., neither citing nor using  
    quotation marks on borrowed materials; supplying an in-text  
    citation but failing to enclose quoted material within quotation  
    marks; leaving paraphrased material too close to the original  
    version; failing to provide a list of works cited or misusing  
    borrowed sources through ignorance or carelessness. 
 

Academic Sanctions: Since cheating occurs in a variety of contexts, penalties for specific violations of 
standards for academic honesty are difficult to stipulate in advance. Sanctions enforced by the teacher 
may include: reducing an assignment (to the level deemed appropriate by the teacher), reducing a course 
grade, assigning additional work, and/or referring the violation to the administration for further action. 
 
****************************************************************************************************** 
 
TECHNOLOGY EQUIPMENT POLICY 
 
 The following rules are in addition to the First Love Christian Academy‟s Acceptable Network Use 
and Internet Safety Policy.  Failure to comply with either policy may result in the student being prohibited 
from using any computer and/or technology equipment.  The Academic Director will have the final 
judgment as to whether situations not listed in the policy are appropriate.  Students are expected to make 
decisions considering the question, “What would Jesus do?” 

Students are expected to comply with the following rules, unless permitted by the supervising 
instructor for the purpose of completing a class lesson.    
 

1.) Students must respect all technology equipment and care for it to the best of their ability.  
Students are not permitted to alter any of the hardware on the equipment including, but not 
limited to, buttons, keys, drives, memory sticks, batteries (unless given permission by 
professional staff to replace batteries). 
 

2.) Students are not permitted to access or create e-mail accounts. 
 
3.) Students are not permitted to access, download, or play games. 
 
4.) Students are not permitted to download or access any instant messaging programs nor are 

they allowed to send or respond to instant messaging programs. 
 

5.) At no time are students permitted to download music or access music on the computers. 
 
6.) Students are not permitted to bring in music CD‟s or/and software to use on the computers. 
  

                                                 
°
 Source material can include ideas, words or images from any format (including print, video and internet). 
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7.) Students are not permitted to change icons, background, or any configurations on the 
computers. 

 
8.) When moving the laptops, students must carry the laptops with both hands and only carry the 

laptop that they are using.  Carrying more than one laptop at a time is strictly FORBIDDEN! 
 
9.) Students are not permitted to touch the screens of the computer. 
 
10.) Students are not permitted food or drinks while using technology. 
 
11.) Students are permitted to use only the programs for which the lesson is intended. (E.g., when 

students are supposed to be working on cognitive tutor lab, they are not permitted to use the 
Internet.) 

 
12.) Students must have the teacher‟s permission before using the Internet. 

 
Note: FLCA reserves the right to hold random technology checks on equipment used on the Academy 
campus for damage or inappropriate use. 
 
**************************************************************************************** 

 
ACCEPTABLE NETWORK USE AND INTERNET SAFETY POLICY 

 
Access to networks and the Internet are important tools in education.  First Love Christian 

Academy is designed to offer technology tools in all areas of the curriculum.  With this in mind, students 
must understand their responsibility of appropriate and lawful use of technology tools.  
 
 By signing the blanket handbook form, students are agreeing to follow the Acceptable Network 
Use and Internet Safety Policy, and agree to report any misuse of which they are aware to a professional 
staff member.  Misuse is defined as any violation to the policy or any use not listed in the policy that could 
be harmful to the student or other students. Once the handbook policy forms are signed and returned to 
the Academy, students will then be given access to permitted networks, Internet, and the world-wide-web 
pages during the current school year. 
 
 If any user violates this policy, access may be denied and disciplinary action will be taken 
according to the severity of the offense. 
 

I.  Pertaining to times when students are permitted to communicate by electronic mail. 
 

A.) Students are not permitted to distribute or redistribute jokes, stories, or any media containing 
slurs or stereotypes relating to race, gender, ethnicity, nationality, religion, or sexual 
orientation. 
 

B.) Students must not forward or redistribute messages from others unless it is known that the 
individual would have no objection. 
 

C.) Students are to consider the size of file attachments before sending with an e-mail and 
assess whether the recipient has the capability to receive and open the e-mail. 
 

II. Pertaining to times when using the network or Internet 
ATTENTION PARENT(S)/GUARDIAN(S), OTHER USERS INCLUDING STUDENTS! 

 
A.)  Access to any electronic network includes the possibility of accessing inappropriate media.  It 

is the responsibility of the user to take actions necessary in order to avoid these sites. 
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B.) Do not reveal your last name or any information which may reveal your home or school 
location without obtaining permission from the supervising professional staff member.  Never 
arrange a personal meeting with someone you meet over the Internet without parent 
permission.  Regardless of age, it is strongly advised that users do not agree to a face-to-
face meeting with another user with whom they have communicated only electronically.  At 
the least, the meeting should never be held in a non-public, secluded, or private location. 

 
C.) Hacking and other illegal activities are strictly prohibited.  Do not use the Academy‟s network 

or the Internet to gain or attempt to gain unauthorized access to other technology tools or 
computers.  Any use which violates state or federal law, municipal ordnance, or other 
applicable laws relating to copyright, trade secrets, or distribution of obscene or pornographic 
materials is strictly prohibited. 
 

D.)  Never reveal personal information including but not limited to home address, telephone 
number, age, or gender.  Distribution of personal information about other people is not 
permitted without the permission of the parent/guardian (if under 18 years of age) and without 
permission of the person (if over 18 years of age). The user should never give out private or 
confidential information about himself/herself or others including, but not limited to, social 
security number or credit card numbers. 

 
E.) Students are not to purchase or shop online unless incorporated into the class lesson by the 

instructor.       
 

***************************************************************************************************** 
USER ACCOUNTS AND PROPERTY 
 
I.)  User Information: Parent/Guardians, students, and other users may be asked to provide user account 

information, registration, or may be asked to sign an updated policy which may reflect the passing of 
new laws in technology.  Students may be denied access to technology tools until these updates are 
received by the Academy.  After the information is received by the Academy, it is the responsibility of 
the user to provide notification of any changes in this information. 

 
II.) Logging on: Students are NOT permitted to log on to another‟s account. 
 
III.) Document or Project Property:   

 
A.) Students are NOT permitted to open anyone else‟s documents or projects unless given 
permission and with teacher or administrator notification. 

 
 B.) Students may not change, edit, or add to anyone else‟s documents or projects. 
 
IV.)  Student Computers/Technology:  If a student uses their own technology or computer for classes, 
they MUST adhere to all of the above regulations, otherwise they will have the property confiscated, 
returned to the parents, and will not be permitted to bring it back to campus. 
 
************************************************************************************* 

 
TECHNOLOGY DISCLAIMER:  
 
 No warranties or guarantees of any kind are applied in the access of any technology equipment, 
networks, Internet, or software programs under this policy.  FLCA shall not be responsible for any claims, 
damages, losses, costs, and attorney fees of any kind suffered directly or indirectly by any party arising 
out of the user‟s access to any technology, networks, or Internet under this policy.  By signing the blanket 
handbook form, parents/guardians, students, and other users are agreeing to indemnify and hold the 
Academy, data acquisition site (provider of computer and Internet access), administrators, professional 
staff, other staff members, and volunteers harmless from any and all loss, claims, damages or costs 
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including, but not limited to, fees and charges accrued through the purchase of goods or services, 
resulting from the user‟s access.  All parties agree to cooperate with the Academy in the event of an 
investigation initiated due to the access of technology tools, whether that access is on the Academy‟s 
property or on technology outside the school‟s network. 
****************************************************************************************************** 
 
 
****************************************************************************************************** 
DISCIPLINE POLICY 
 
 
Proverbs 10:17 He who keeps instruction is in the way of life, But he who refuses 

correction goes astray. 
 
Hebrews 12:9-11 Furthermore, we have had human fathers who corrected us, and we paid 

them respect. Shall we not much more readily be in subjection to the 
Father of spirits and live? For they indeed for a few days chastened us 
as seemed best to them, but He for our profit, that we may be partakers 
of His holiness. Now no chastening seems to be joyful for the present, 
but painful; nevertheless, afterward it yields the peaceable fruit of 
righteousness to those who have been trained by it. 

 
James 4:17 Therefore, to him who knows to do good and does not do it, to him it is 

sin. 
 
 
Philosophy:  As part of the Academy‟s goal to provide a superior Christian education environment, the 
Board of Directors has adopted a three-pronged discipline policy which allows for administrative 
management, parent involvement and student accountability. Firstly, awareness and comprehension of 
the rules are vital to the success of any discipline policy; therefore, the guidelines for Individual Offenses 
are listed below. There are minor and major offenses under each category. The level of severity of each 
violation will necessitate appropriate discipline, demerits and/or expulsion. Additionally, while the directors 
have attempted to address all possible discipline issues, it is understood that, in order to better govern the 
conduct of students in school, the administration retains the authority to implement disciplinary 
regulations and consequences in response to student behavior that undermines the Christian educational 
environment.  
  
Locker Search:  The administration maintains the right to search lockers, which are the property of the 
school, not of individual students.  
 
Body Search:  If there is reasonable cause to warrant a body search of student(s), then the administration 
will contact the local township authorities to conduct such a search. 
 
Teacher Empowerment:  The administration respects the professionalism of the individual teachers and 
so empowers them to set their own guidelines for classroom management and procedures. Students are 
expected to adhere to and obey school rules. Any violation of rule(s) will result in administrative 
intervention, parent notification and student consequences.  
 

Administrative intervention shall consist of determination of severity of violation, notification of 
parent and distribution of appropriate discipline.  
 
Parent notification shall consist of a phone call, written correspondence and/or formal meeting.  
 
Student consequences shall consist of demerit(s), restitution and/or expulsion. 
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DEMERIT SYSTEM 
 
FLCA‟s directors have devised a demerit system in an effort to facilitate student accountability yet allow 
for student growth and maturity. Any individual offense can and will be given any number of demerits 
based on the level of severity of the infraction. Demerits for individual students can accumulate for the 
length of his/her education at FLCA. However, a student who incurs no additional infractions within the 
next grading period will be rewarded with a subtraction of 2 demerits. Once he/she has accrued 10 
demerits, a student will be mandated to participate in Character Education Training in order to foster a 
greater awareness of the connection between behavior and the pillars of character. The accruement of 20 
demerits will result in expulsion from FLCA.  
 
 
RESTITUTION PROGRAM  
 
FLCA‟s directors have developed a restitution program through which a student may demonstrate 
accountability and learn responsibility by performing supportive services on his/her own time. All 
Academy services will be supervised by a staff member. Community service and the Christian supervisor 
thereof will have been previously approved by an administrator. This program has three phases, each a 
direct result of the severity of the offense(s): 
 

Service Level 1 1 hour of assisting FLCA in minor tasks such as: filing, copying, sorting 
papers, cleaning boards, desks, etc… The student will have one week to 
complete the service. If the service is not completed during this time, 
then the student‟s restitution will move to Service Level 2. 

 
Service Level 2 3 hours which can be divided over 1 week of Level 1 service jobs. If the 

service is not completed during this time, then the student‟s restitution 
will move to Service Level 3. 

 
Service Level 3 7 total hours of service, which are split to 4 hours FLCA service and 3 

hours of approved community service.  The student will have 2 weeks to 
complete the service.  If the service is not completed during this time, 2 
hours per day late will be added to each service. 

 
EXPULSION 
 
In awareness of extremely grievous acts that far succeed ordinary discipline measures or a student‟s 
continued willful noncompliance to rules and regulations, FLCA directors have approved an expulsion 
program which allows for a student‟s removal from enrollment to the school without refund of tuition. In 
such a situation, the student must return Academy-owned materials in the appropriate condition. 
Additionally, the student will be responsible for the replacement value of any damages to Academy-
owned materials and/or property. 
 
Individual Offenses 

 
Tardiness to Class Students are expected to arrive at class on time. If a teacher or 

administrator has detained him/her, then the student will be 
provided a pass for admittance to the classroom. Therefore, 
arriving late without a pass will be considered a willful violation 
and will result in a demerit penalty for the student.  

 
Skipping Skipping (cutting) of school and/or classes will not be tolerated, 

and will warrant appropriate administrative action. 
 
Electronic  
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Equipment Students are prohibited from possessing, using or facilitating the 
use of any electronic device not incorporated into the curriculum 
by the professional staff. Some examples of this would be CD 
player, headphones, games, etc. Defiance of this regulation will 
warrant appropriate administrative action.  

 
 
Communication    
Devices Students are prohibited from possessing, using or facilitating the 

use of any communication device not incorporated into the 
curriculum by the professional staff.  Some examples of this 
would be cell phones, MP3 players, pagers, palm pilots, text 
programs, etc. All items are to be placed in the office in the 
beginning of the day.  Disobedience of this directive will 
necessitate appropriate administrative action. 

 
Dress Code  
Violations Students are expected to follow FLCA‟s Dress Code without 

exception. With any dress code violation, the student will be 
required to change into more appropriate clothing. Additionally, a 
student‟s first violation will result in a verbal warning to the 
student, a phone call to the parent, and a demerit penalty; a 
student‟s second violation will result in a written warning to the 
student, a written letter to the parent, a demerit penalty and 
restitution service; a student‟s third violation will result in a formal 
meeting (with an administrator, the student, and parent), demerit 
penalty and restitution service. 

 
 
 
Public Display 
of Affection  Students are expected to conduct themselves in modest fashion, 

which means students are not permitted to engage in public 
displays of affection. Appropriate administrative action will be 
taken in situations of such demonstrations. 

 
 
Inappropriate Language  
and Gestures Students are expected to behave in a manner that denotes 

respect for God, others and self; therefore, the use of profanity, 
vulgar language and/or unacceptable gestures is barred. 
Noncompliance with this ruling will merit appropriate 
administrative action. 

 
 
Insubordination Whether in the classroom, in the hallway and/or on school 

grounds, students are expected to adhere to all rules, regulations 
and procedures of FLCA. Insubordination (willful disobedience, 
open defiance and/or refusal to acknowledge the authority of 
FLCA administration and staff) will not be tolerated. Therefore, 
acts of insubordination will result in appropriate administrative 
action. 
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Vandalism Endeavoring to provide a superior Christian educational 
environment, FLCA requires students to display good 
stewardship and positive character traits by proper care and use 
of our building, grounds and property. Vandalism (distortion of, 
defacement of, destruction of and/or any unauthorized changes 
to Academy property, including but not limited to the building, 
grounds, equipment, computer desktops and screen savers) is 
considered a serious offense. Students will receive appropriate 
discipline as determined by the level of severity/intensity of the 
violation, the minimum of which would be restitution. FLCA 
always possesses the right to contact the proper law 
enforcement agencies and prosecute offenders in cases of 
vandalism. 

 
Theft Students are expected to demonstrate consistent integrity and 

honesty which are underlying principles of Christian character 
and behavior. Theft (surreptitious taking of another‟s property 
without that party‟s awareness or permission) is unacceptable. A 
student caught in the act of stealing or the possession of stolen 
material will be subject to appropriate administrative action 
based on the level of severity/intensity of the infraction, the 
minimum of which would be restitution. FLCA always reserves 
the right to contact the proper law enforcement agencies and 
prosecute offenders in cases of theft. 

 
 
Threats FLCA has a responsibility to maintain a safe environment for its 

employees and students. Additionally, the directors recognize 
the importance of students gaining understanding of the 
consequences of making threats. At the same time, FLCA 
acknowledges the reality of youthful rashness, including a quick 
tongue. Therefore, threats (verbal or written) against 
administration, staff, or students will be dealt with on an 
individual basis, receiving appropriate discipline according to the 
level of severity of each situation. If the severity of the threat 
warrants so, FLCA retains the authority to contact the proper law 
enforcement agencies. 

 
 
Violence Because it does not aid in fostering a Christian environment, 

violence will not be tolerated at FLCA. Any form of violence (acts 
of aggression or maliciousness against or toward others – 
including but not limited to shoving, hitting, striking and/or 
fighting) will result in administrative disciplinary action 
appropriate to the level of severity of the situation. An extremely 
violent or overtly criminal act may necessitate FLCA to contact 
the proper law enforcement agencies. 

 
 
Harassment Situations involving harassment or accusations of harassment 

will be handled as outlined in FLCA's Harassment Policy located 
in this handbook. 
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Tobacco FLCA is a tobacco-free environment. Students are forbidden to 
possess, use, dispense, sell or aid in procuring tobacco products 
(including but not limited to cigarettes, cigar, pipe, snuff and/or 
smokeless tobacco) on the school grounds at all times.  A 
student found to be in possession, use, dispersal or procurement 
of tobacco will receive 10 demerits. 

 
 
 
 
Drugs, Alcohol, Dangerous and/or 
Addictive Substances, or Poisons     

Illegal drugs and alcohol are banned from school 
grounds at all times. Accordingly, students are prohibited from 
possessing, using, dispensing, selling or aiding in the 
procurement of any addictive or dangerous substance (which 
includes but is not limited to marijuana, hash, narcotics, chemical 
solvents, glue, alcoholic and/or intoxicating beverages, or 
controlled and/or illegal substances). A student found to be in 
violation of this regulation will be required to meet with the school 
board to receive the proper punishment.  Please refer to the 
medication policy for topics involving necessary prescription and 
over-the-counter drugs. 

 
Weapons Due to possible severe consequences and criminal ramifications 

of such, weapons are prohibited on school grounds at all times. 
Students are not allowed to possess, use, dispense, sell or aid in 
the procurement of weapons (defined as any device, implement, 
material or substance that can be used, attempted to be used or 
threatened to be used to cause intimidation, harm or injury to self 
or others – including but not limited to firearms, knives, poisons, 
drugs and/or noxious gases). A student found to be in violation of 
this regulation will be required to meet with the school board to 
receive the proper punishment. 
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****************************************************************************************************** 
MEDICATION DISPENSING POLICY   
 
All prescription medications being brought into the building must be given to the Academic Director or 
Healthcare Administrator accompanied by a written notice of distribution from the studentôs parent or 
guardian. The medication must be in the original container and clearly labeled with the student‟s name.  
 
For medications that are to be taken on a regular basis the following guidelines will be followed:  
 

¶ Routine Rx taken daily – the student must complete a written distribution order form signed 
by the parent in the presence of the school administrator. This form must be updated yearly.  

 

¶ Emergency Medications – such as bee sting EpiPen etc. – the student must complete an 
emergency medication‟s form, which will become part of the student‟ permanent file. This 
form must be signed by the parent or guardian in the presence of the school administrator 
and updated yearly. 

  
All OTC (Over-the Counter) drugs, with the exception of cough drops, are prohibited and will not be 
permitted in school. The student‟s parent or guardian should dispense these medications at home before 
or after school hours.  
 

STUDENTS SHOULD NOT HAVE DRUGS AT SCHOOL! 
Any student found to have drugs of any kind in his/her possession without following the above guidelines 
will be disciplined.  
 

****************************************************************************************************** 
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****************************************************************************************************** 

 

CLASS 

POLICIES 

AND 

SYLLABI  

 
****************************************************************************************************** 
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Students will insert items received from their teachers here
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***************************************************************************************************** 

 
III. SCHOLASTIC PHILOSOPHY 
 
****************************************************************************************************** 
CURRICULUM OVERVIEW 
 
FLCA will offer two competitive, college-preparatory and honors programs integrating technological tools 
and various software programs in all areas of study.  This program challenges students to work to the 
best of their ability and establish high goals.   
 
The following core courses will be offered each academic year: Mathematics, Science, Humanities, 
Cultural Studies, Foreign Language, Fine Arts, and Biblical Studies.  All courses will have an 
interdisciplinary approach with God‟s Word polishing the curriculum.  The Biblical Studies program will 
include ethics and morality issues.  Students will study from various versions of the Word of God.  Along 
with the core courses, students will take study skills classes and be given an opportunity to be involved in 
various seminars and sessions.  These elective courses will be thematic of real life experiences and 
missions.  All students will be involved in mission projects and each student will organize, lead, and 
complete a senior mission project before graduation.   
 
School Structure: 
The school day will run from 7:45 a.m. to 3:00 p.m. 
 
The school will run on a ninety minute A/B block schedule, with classes meeting every other day. This will 
allow for students to fully engage in several learning strategies.   
 
Worship/Youth Fellowship will take place every Wednesday at 10:48 a.m. and family and community 
members are encouraged to attend.   
 

TIME SCHEDULE  

STUDENTS : 7: 45 -3 :0 0  

 

Monday thru Friday                                           
7:10                  Faculty Report                            
7:15-7:25          Faculty Devotion                         
7: 45                 Students Arrive                         
7:47-7:53          Opening                          
7:55-8:40          1

st
  Class                            

8:42-9:52          2
nd

 Class                                        
9:54-11:23        3

rd
 Class                                 

11:23-11:53      Lunch                                       
11:53-1:22      4

th
 Class                                    

1:24-2:53        5
th

 Class                    
2:53-3:00          Closing Prayer/Dismissal          

Worship Schedule  

 
 
7:10                  Faculty Report 
7:15-7:25          Faculty Devotion 
7:45                  Students Arrive 
7:47-7:53          Opening 
7:55-8:35          1

st
  Class     

8:37-9:37          2
nd

 Class 
9:39-10:58        3

rd
 Class    

10:58-11:28      Lunch 
11:28-12:13      Guest Speaker 
12:15-1:39        4

th
 Class                    

1:41-2:59          5
th

 Class  
2:59-3:00          Closing Prayer/Dismissal 
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2 hour delay schedule  

For Mon day thru Friday  

 
9:10                    Faculty Report                            
9:15-9:25            Faculty Devotion                         
9: 45                   Students Arrive                         
9:47-9:53            Opening     
9:55-10:31          1

st
  Class    

10:33-11:29        2
nd

 Class 
11:31–12:28       3

rd
 Class  

12:28–12:58       Lunch 
12:58–1:55         4

th
 Class   

1:57–2:54           5
th

 Class 
2:54–3:00           Closing Prayer/Dismissal 

2 hour delay schedule  

For  Worship  Days  

 

9:10                   Faculty Report                            
9:15-9:25           Faculty Devotion                         
9: 45                  Students Arrive                         
9:47-9:53           Opening 
9:55-10:25         1

st
 Class   

10:27-11:23       2
nd

 Class 
11:25-12:27       3

rd
 Class 

12:27-12:57       Lunch   
12:57-1:27         Guest Speaker 
1:28-2:18           4

th
 Class 

2:20-2:58           5
th

 Class 
2:58–3:00          Closing Prayer/Dismissal 
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****************************************************************************************************** 
BIBLICAL STUDIES PHILOSOPHY  
 
“All Scripture is given by inspiration of God, and is profitable for doctrine, for reproof, for correction, for 
instruction in righteousness, that the man of God may be complete, thoroughly equipped for every good 
work." II Timothy 3:16,17 
 
“It is to be with him, and he is to read it all the days of his life so that he may learn to revere the LORD his 
God and follow carefully all the words of this law and these decrees.”   Deuteronomy 17:19 
 

The Biblical Studies curriculum should challenge young people to know Jesus Christ as Lord, 
apply God‟s truth in all areas of life, love others sacrificially, and achieve the highest level of knowledge 
and skill in order to serve God and others.  Our goal is to give the students, in partnership with parents, a 
strong foundation of Christian values to equip them to become Godly leaders who serve God and their 
families and positively impact their communities and the world.  Keeping with the ideology that the school 
will be non-denominational and welcoming to all believers, our curriculum will focus on the scriptures and 
basic beliefs.  Areas of theology that would differ among denominations will be the responsibility of the 
parents and their churches.  We will neither promote nor denounce the beliefs and practices of any one 
denomination.  In order for students to have a comprehensive background and understanding of the 
scriptures that Christ preached and taught and the religious traditions that He practiced throughout His 
life, grade 9 students will move through an extensive study of the Old and New Testament scriptures. 
Being now firmly rooted in the Scripture, sophomores will spend the year studying world religions and 
different denominations in order to gain a more informed perspective of themselves and others. Grade 11 
students will look closely at the area of Christian Living in order to help them remain faithful and strong 
throughout their lives, while seniors will move to the more advanced topics of ethics and apologetics.    
 
FRESHMAN TENTATIVE CURRICULUM 
The Story of God and His People: Godôs Unfolding Plan 
Unit 1 The Pentateuch: Narratives of the Ancient World and the Patriarchs 
Unit 2 The Pentateuch: The Exodus, God's Law, and the Covenant Renewal 
Unit 3 The Histories: Conquering the Promised Land and the Early Monarchy 
Unit 4 The Old Testament Writings 
Unit 5 The Histories: The Divided Kingdom 
Unit 6 The Prophets 
Unit 7 The Histories: Exile and Return 
 
The Story of God and His People: Hope of the World 
Unit 1 Setting the Stage for Jesus' Ministry 
Unit 2 The Synoptic Gospels 
Unit 3 The Gospel of John and Passion Week 
Unit 4 Acts: To the Ends of the Earth 
Unit 5 Writing to the Believers 
Unit 6 Lifting the Veil 
 
SOPHMORE TENTATIVE CURRICULUM 
Whatôs Up With the Church Down the Street? 
Unit 1 The Orthodox Church 
Unit 2 The Roman Catholic Church 
Unit 3 The Lutheran Tradition 
Unit 4 The Presbyterian and Reformed Tradition 
Unit 5 The Episcopal/Anglican Tradition 
Unit 6 Radicals and Reformers 
Unit 7 The Baptist Tradition 
Unit 8 The Methodist Tradition 
Unit 9 The Holiness and Pentecostal Traditions 
Unit 10  Nondenominational Christianity 

file:///D:/Puff/cgi-bin/bible%3fpassage=DEUT+17:19&language=english&version=NIV&showfn=on&showxref=on
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Which Way to God? A Christian Look at World Religions 
Unit 1 What is Religion? 
Unit 2 Hinduism: The Path to Oneness 
Unit 3 Hinduism: The Way of Many Paths 
Unit 4 Buddhism: The Path to Nirvana 
Unit 5 Buddhism: The Way of Enlightenment 
Unit 6 Judaism: The Path with YHWH 
Unit 7 Judaism: The Way of Covenant 
Unit 8 Islam: The Path to Allah 
Unit 9 Islam: The Way of Obedience 
Unit 10  Christianity and World Religions  
 
 
JUNIOR TENTATIVE CURRICULUM 
Exploring Faith and Discipleship  
Believing 
Counting the Cost 
Living the Christian Life: Growing in Faith 
Living the Christian Life: Sharing Our Faith 
Living the Christian Life: Serving/Relating to Others 
 
SENIOR CURRICULUM  
Exploring Ethics 
Defining Morality 
Making Moral Choices 
Exploring Issues: Work 
Exploring Issues: Human Sexuality 
Exploring Issues: Earthkeeping 
Exploring Issues: Wealth/Poverty 
Exploring Issues: Racism/Bigotry 
Exploring Issues: Medical Ethics 
Exploring Issues: Peace 
 
Exploring Apologetics 
Worldviews 
Common Objections to the Christian Faith: Introductory Readings 
Common Objections to the Christian Faith: How Can I Believe in Such an Exclusive Religion? 
Common Objections to the Christian Faith: How Can I Believe in a God Who Allows Evil and       
 Suffering? 
Common Objections to the Christian Faith: Do You Really Expect Me to Believe in Miracles? 
Common Objections to the Christian Faith: Why Should I Believe That Jesus Is Anything More  than a 
Good Man or a Great Teacher? 
Common Objections to the Christian Faith: If Christianity is True, Why Is the Church Full of 
 Hypocrites? 
Common Objections to the Christian Faith: How Is Christianity Relevant to My Life? 
Common Objections to the Christian Faith: Why Should I Believe in a Religion That Causes 
 Oppression? 
Common Objections to the Christian Faith: Why Should I Believe in a Religion Invented for Weak 
 People? 
Affirmations 

 
****************************************************************************************************** 
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CULTURAL STUDIES PHILOSOPHY 
 
“Now all these things happened to them as examples, and they are written for our admonition, upon 
whom the ends of the ages have come.” 1 Corinthians 10:11 
 
“”For who has known the mind of the Lord? Or who has become His counselor? Or who has first given to 
Him And it shall be repaid to him? For of Him and through Him and to Him are all things, to whom be glory 
forever. Amen.” Romans 11:34-36 
 

In order to understand where we are going it is necessary to understand where we have been – 
both individually and socially. Cultural Studies, a blend of historical and societal topics, is designed to aid 
students in gaining knowledge and perspective on mankind‟s role and presence in the world. The board 
of directors of FLCA has adopted a curriculum for students to emphasize God‟s design of, plan for, and 
presence in the world so that our students can be better equipped to conform to the image of Christ, 
rather than that of the world. FLCA‟s curriculum will offer an review of Pennsylvania History, and  an 
extensive study of American Government and Civics in the 9

th
 grade. Students will explore a broader 

study of World History and Cultures in 10
th
 grade. Juniors will study more specific topics of American and 

European History while seniors will study Economics and Sociology. 
 
Freshman Tentative Curriculum 
Review Pennsylvania History (extent determined by the educator, based on student background) 

PA and Its Geography 
PA and the Wilderness 
PA and the Colonies 
PA and the Western Frontier 
PA and the American Revolution 
PA and Democracy 
PA and Early Transportation 
PA and the Industrial Revolution 
PA and the Civil War 
PA and the 1700‟s 
PA and the 1800‟s 
PA and the 1900‟s 
PA and Contemporary Issues 
PA and the Government  
 

American Civics 
 Foundations of the Political System 
 Principles of Democracy 
 Rights of the Citizen 
 Responsibilities of the Citizen 
 Roles of the Citizen 
 The Citizen and the Local Government 
 The Citizen and State Government 
 The Citizen and National Government 
 Other Nations and World Affairs 
 
American Government 
 Purposes of Government 
 Basic Constitutional Principles of the US Government 
 Structure and Function of Local, State and National Government 
 Citizen Involvement and Public Involvement 
 US and Other Nations 
 US and World Affairs 
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Sophomore Tentative Curriculum 
US History 
 Era 1: Three Worlds Meet (Beginning to 1620) 
 Era 2: Colonization and Settlement (1585-1763) 
 Era 3: Revolution and the New Nation (1754-1820‟s) 
 Era 4: Expansion and Reform (1801-1861) 
 Era 5: Civil War and Reconstruction (1850-1877) 
 Era 6: The Development of the Industrial US (1870-1900) 
 Era 7: The Emergence of Modern America (1890-1930) 
 Era 8: The Great Depression and World War II (1929-1945) 
 Era 9: Postwar US (1945 to Early 1970‟s) 
 Era 10: Contemporary US (1968 to the Present) 
 
 
Junior Tentative Curriculum 
World History/Cultures 
 Era 1: The Beginnings of Human Society 
 Era 2: Early Civilizations and the Emergence of Pastoral Peoples (4000-1000 BCE) 
 Era 3: Classical Traditions, Major Religions and Giant Empires (1000-300 BCE) 
 Era 4: Expanding Zones of Exchange and Encounter (300 BCE-1000 CE) 
 Era 5: Intensified Hemispheric Interactions (1000-1500 CE) 
 Era 6: The Emergence of the First Global Age (1450-1770 CE) 
 Era 7: An Age of Revolutions (1750-1914 CE) 
 Era 8: A Half-Century of Crisis and Achievement (1900-1945 CE) 
 Era 9: The 20

th
 Century Since 1945: Promises and Paradoxes 

 
European History 
 Europe and Geography 
 High and Late Middle Ages 
 The Renaissance and Discovery 
 The Reformation 
 The Age of Religious Wars 
 England and France in the 17

th
 Century 

 Successful and Unsuccessful Paths to Power 
 Society and Economy Under the Old Regime in the 18

th
 Century 

 
Senior Tentative Curriculum 
Economics 
 Scarcity 
 Marginal Cost/Benefit 
 Allocation of Goods and Services 
 Role of Incentives 
 Gain from Trade 
 Specialization and Trade 
 Markets – Price and Quantity Determination 
 Role of Price in Market System 
 Role of Competition 
 Role of Market Institutions 
 Role of Money 
 Role of Interest Rates 
 Role of Resources in Determining  
 Profit and the Entrepreneur 
 Growth 
 Role and Government 
 Using Cost/Benefit Analysis to Evaluate Government Programs 
 Prices 
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 Unemployment and Inflation 
 Monetary and Fiscal Policy 
 
Sociology 
 The Foundations of Society 
 The Individual and Society 
 Difference and Inequality 
 Social Institutions 
 Social Change and Globalization 
 
Covered Throughout All Units 
Geography 
 The World in Spatial Terms 
 Places and Regions 
 Physical Systems 
 Human Systems 
 Environment and Society 
 The Uses of Geography 
 
AP Cultural Studies available 
****************************************************************************************************** 
HUMANITIES CURRICULUM 
 
“Study to show thyself approved unto God, a workman that needeth not to be ashamed, rightly dividing 
the word of truth.  2 Timothy 2:15 
 
“Now therefore write ye this song for you, and teach it the children of Israel: put it in their mouths, that this 
song may be a witness for me against the children of 
Israel.”  Deuteronomy 31:19 
 
“For we write none other things unto you, than what ye read or acknowledge; and I trust ye shall 
acknowledge even to the end…” 2 Corinthians 1:13 
 
Communication is the process by which information is exchanged. Reading, writing and speaking are the 
underlying means of all communication. Humanities are designed to assist students in expanding 
awareness, understanding and perspective of mankind‟s communication through literature. FLCA‟s board 
of directors has adopted a curriculum for students to accentuate God‟s communication with mankind so 
that students are better prepared to communicate God‟s purpose to others. FLCA‟s curriculum, which 
aligns with the Cultural and Biblical Studies curriculums, will offer an Overview of Literary Genre in 9

th
 

grade and a broader study of World Literature in 10
th
 grade. Juniors will study more specific topics of 

American and European Literature while seniors will study AP English. 
 
All courses include grammar, writing, research paper work, one or two book reports, a corporately-read 
novel, and a Shakespearean play. 
 
Freshman 
Overview of Literary Genre 
 The Elements of a Short Story 
 The Elements of Poetry 
 The Elements of Nonfiction 
 The Elements of Drama 
 William Shakespeare 
 The Western Tradition in Literature 
 Folktales from Around the World 
 The Elements of a Novel 
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Sophomore 
American Literature 
 Early American and Colonial Period: 1776 
 Democratic Origins and Revolutionary Writers: 1776-1820 
 The Romantic Period, 1820-1860: Essayists and Poets 
 The Romantic Period, 1820-1860: Fiction 
 The Rise of Realism: 1860-1914 
 Modernism and Experimentation: 1914-1945 
 American Poetry since 1945: The Anti-Tradition 
 American Prose since 1945: Realism and Experminetation 
 
 
Junior 
World Literature 
 Masterpieces of the Ancient World 
 Masterpieces of the Middle Ages 
 Masterpieces of the Renaissance 
 Masterpieces of the Enlightenment 
 Masterpieces of the Nineteenth Century: Varieties of Romanticism 
 Masterpieces of the Nineteenth Century: Realism, Naturalism and the New Poetry 
 Masterpieces of the Twentieth Century: Varieties of Modernism 
 Masterpieces of the Twentieth Century: Contemporary Exploration 
 
European Literature 
 Foundations of Western Culture I: Homer to Dante 
 Foundations of Western Culture II: Renaissance to Modernity 
 Forms of Western Narrative 
 Comedy 
 Tragedy 
 Medieval Literature 
 Renaissance Literature 
 18

th
 Century Literature 

 Major European Novels 
 Irish Literature 
 20

th
 Century Fiction 

 20
th
 Century Drama 

 Contemporary Literature 
 French Literature in Translation 
 
Senior 
AP English 
 A college-level course designed in accordance with the College Board. The course involves 
intensive study of numerous authors, genres and historical periods. Extensive composition and 
discussion require students to demonstrate their sensitivity to the language and structure of a piece of 
writing as well as to develop their own power and precision in organizing and expressing thoughts. This 
course culminates in the Advanced Placement examination given in May of each year.  
 
Integrated throughout all Courses 
Grammar 
Mechanics 
Writing: Critical Response 
Writing: Creative Response 
Vocabulary 
 
****************************************************************************************************** 
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MATHEMATICS PHILOSOPHY 
 
”Do not use dishonest standards when measuring length, weight or volume.“ Leviticus 19:35 
 
“You must have accurate and honest weights and measures, so that you may live long in the land the 
Lord your God is giving you.” Deuteronomy 25:15 
 
Students over the years have failed to see the connection of mathematics with society.  The FLCA Board 
of Directors is dedicated to communicating the ”how and why” of mathematics.  We have decided to 
adopt a curriculum for students to emphasize God‟s perfect design and how it relates to mathematics.  
Aware of the testing processes for college-bound students, FLCA‟s curriculum will offer four scheduling 
options for students (explained below). The curricula will offer an emphasis in Algebra I and Algebra II 
concepts as well as an introduction to probability, an extensive study of geometry, trigonometry, and pre-
calculus.  Senior students will have a choice between preparing for the A.P. Calculus exam or a course 
on Probability and Statistics. 
   
In addition to the required mathematics core classes, students will have study skills classes each year to 
review concepts in order to prepare for standardized testing such as the SAT, ACT, PSSA, and 
placement tests.  
 
Students must take two pre-tests on the following objectives to properly place in curricula. 
           A.) Pre-Test A on the following objectives: 

Basic Arithmetic 
operations: addition, subtraction, multiplication, and division 
basic proportion and percentage problems 
fractions 
decimals 

Integers 
Order of Operations 
Evaluating Algebraic Expressions 
Simplifying Algebraic expressions 

B.)  Pre-Test B on the following objectives 
Pre-Test A 
Proportion and Percentage Equations 
Distribution 
1

st
 Degree One-Variable Equations 

1
st
 Degree Linear Equations 

solving 
graphing 
intercepts 
slope 
interpretation 
modeling situations 
function notation 

Factoring Binomials and Trinomials 
Laws of Powers 
Factoring 
Radicals 
Systems of Equations: graphing, substitution, linear combination 
Introduction to Inequalities 
Introduction to Absolute Value 
Basic Statistics 
Scientific Notation 
Problem Solving Throughout Covered Topics 
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Note: If a student passes Pre-Test A and B, the student will be placed in Algebra II.  If the student passes 
only Pre-Test A, he or she will be placed in Algebra 1.  If the student fails both Pre-Tests, the student may 
be required to strengthen mathematics skills before entering the Academy. 
 
Possible Tracking Selections for Students: 
Algebra I: Algebra II : Geometry: Trigonometry/Pre-Calculus 
Algebra I: Algebra II : Geometry: Probability and Statistics 
Algebra II : Geometry: Trigonometry/Pre-Calculus: A.P. Calculus 
Algebra II : Geometry: Trigonometry/Pre-Calculus: Probability and Statistics 
  
Algebra 1 
Review of Basic Arithmetic and Integers 
Proportion and Percentage Equations 
Distribution 
1

st
 Degree One-Variable Equations 

1
st
 Degree Linear Equations 

Factoring Binomials, Trinomials, and By-Parts 
Laws of Powers 
Factoring 
Radicals 
Systems of Equations: graphing, substitution, linear combination 
Introduction to Inequalities 
Introduction to Absolute Value 
Basic Statistics 
Scientific Notation 
Problem Solving Throughout Covered Topics 
 
Algebra 2 
Review of select Algebra 1 topics: polynomial expressions, factoring, laws of exponents 
Laws of exponents with negative exponents 
Factoring negative and reverse binomial, and trinomial expressions 
Factoring by synthetic division 
Factoring using the quadratic formula 
Solving equations by factoring 
Genealogy of numbers 
Linear Functions: Systems & Inequalities: Modeling & Multiple Representations  
Matrices   
Graphing Techniques 
Quadratic Expressions and Equations  
Cubic Expressions and Equations  
Exponential Functions  
Radicals, Rational Exponents, Logarithms, Natural Logs; simplifying & equations 
Quadratic Functions & Completing the Square 
Higher Order Polynomials 
The n, nth root of a number-2 squares, 3 cubes, 4 fourth roots 
Rational Functions and Equations: using all operations and solving 
Synthetic Division and the Rational Root Theorem 
Problem Solving-2 variables 
Complex Numbers  
Functional Notation  
Probability, Permutations, and Combinations 
*Rational and Irrational Numbers 
*Converting Infinite, repeating decimals to fractions 
*Creating rational and irrational numbers between two given values 
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Geometry 
Defining Geometry-basic terms 
Area and Perimeter-triangles, parallelograms, trapezoids  
The Pythagorean Theorem 
Utilize Inductive and Deductive Reasoning and Contradiction to Write Proofs 
Utilize Indirect and Direct Proofs 
Definitions, postulates, conjectures, and theorems 
Review of radicals  
The Geometry of Right Triangles  
Triangle-Congruence, 30-60-90, 45-45-90, compass & straightedge 
Distance Formulas 
Parallelism- transversals, proving 
Polygons-characteristic, angles, mid-segments, analyzing with coordinates, slope & mid-point formulas 
Triangle Sum Theorem  
Perpendicular Lines  
Similarity-polygons, scales, triangles, surface areas, indirect, side splitting  
Quadrilaterals-properties and special  
Circles-chords, arcs, tangents, inscribed angles, secants, tangents, coordinate planes 
Surface Area and Volume- Shapes in Space 
Geometric Transformations and Symmetry  
Right Triangle Trigonometry 
 
Trigonometry/Pre-Calculus 
Trig: 
Review of select Alg II, Geometry topics, Matrices 
Angle measurement: degrees, rotations, radians 
Functions of an angle: sin, cos, tan, cot, sec, csc 
Introducing and Knowing popular angle measures 
Reference angles in each quadrant 
Unit Circle: signs and values of each function in each quadrant 
Circular Functions 
Solving Right Triangles 
Trigonometric Identities, simplifying expressions, and proofs 
Trigonometric Functions and Inverses 
Solving Scalene Triangles 
Transcendental Functions-Exponential, e, Logs, Growth and Decay 
Polar Coordinates 
Conversion of rectangle-polar coordinates/equations 
Pre-Calc: 
Sketching linear graphs and their inverses 
Graphing and sketching Techniques-non linear functions 
Systems of Equations Involving Second Degree 
Polynomial Theory: Factorials, binomial theorem, Pascal‟s Triangle 
Second Degree Relations- Circle, Parabola, Ellipse, Hyperbola, General 
Geometry In Space, Vectors 
Sequences and Series 
Limits of Functions 
Continuity 
 
Students will have the option of taking A.P. Calculus or Probability and Statistics during their 
senior year. 
 
A.P. Calculus 
Limits, continuity, and discontinuity of functions 
The squeeze/sandwich theorem 
Tangent and normal to a curve- slope of a curve 
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The difference quotient 
Definition of a derivative 
Locations where derivatives are non-existent 
Differentiable and continuity 
Mean-Value Theorem  
Applications of derivatives, instantaneous rates and rates of change 
Methods of Differentiating-by def; power, quotient, chain rules 
Implicit differentiation 
Derivatives of trig functions 
More Applications of Derivatives- displacement, velocity, acceleration, concavity,  

asymptotes, Newton‟s method, optimization  
Indeterminate Forms-Theorem of L‟Hopital 
Definite and Indefinite Integration 
Applications of Integration- num. iteration, Riemannian sums, area, surface area, length,  

volume, average values 
The Fundamental Theorem of Calculus 
Transcendental Functions and differentiation: e, logs, ln 
Applications of Natural Logs 
Integration of trig functions 
Solving 1

st
 order differential equations 

Techniques of Integration 
 
Probability and Statistics 
Organize and arrange data 
Uses and abuses of statistics 
Methods of sampling data 
Frequency tables, relative and cumulative frequency tables 
Picture graphs, histograms, pareto charts, pie charts, dot-plots, stem-and-leaf plots 
Measures of central tendency: mean median, mode, midrange 
Measures of variation: range, variance, and standard deviation 
Z-scores and percentiles 
Exploratory data analysis: stem and leaf plots and box plots 
 
Introduction to probability notation 
Define simple events 
Addition and multiplication rule of compound events 
Multiplication rule: complements and conditional probability 
Number of possible outcomes 
Probabilities in a binomial experiment  
 
Mean, variance, and standard deviation for binomial distribution 
Poisson Distribution 
Normal Probability Distribution 
Finding probabilities with standard normal distribution 
Finding values with standard normal distributions 
Central Limit Theorem 
Normal distribution as approximation to binomial distribution 
Correlations and linear correlation coefficient 
Regression equation 
Line of best fit 
Estimates and sample sizes: large samples and small samples 

Estimating m, population proportion and population variance 
Fundamentals of Hypothesis testing 
Testing a claim about mean with large and small samples, proportion, standard deviation, and variance 
Inferences about 2 means(independent & large, small and large), matched pairs, 2 proportions,  
comparing variations 



11/12/2010 

 40 

variation and prediction intervals 
Multiple regressions 
Modeling 
Multinomial experiments and contingency tables 
*analysis of variance 
*statistical process control 
*nonparametric statistics 
 
*optional: dependent upon the pace of the students 
 
****************************************************************************************************** 
SCIENCE PHILOSOPHY  
 
”Do not use dishonest standards when measuring length, weight or volume. “ Leviticus 19:35 
 
FLCA is committed to the exploration and exhaustive study of science emphasizing God‟s perfect design.  
The students will make connections between objectives and Christian living.  Exposure to controversial 
issues or theories will be required to strengthen apologetics. To prepare students on an advanced level, 
the curriculum will be structured to cover several disciplines and enable senior students to branch off into 
the AP course of study to best fit their needs.  In 9

th
 grade, students will begin with an overview of 

physical science with the majority of the year focused on an extensive study of biology. In 10
th
 grade, 

students will explore topics of Earth and Space for the 1
st
 quarter and chemistry for the remainder of the 

year.  The 11
th
 grade year will parallel their developed mathematical reasoning in physics, while the 12

th
 

grade year will be individualized-based Advance Placement programs concurrent with the student‟s future 
interest.  As in all disciplines, technology will be integrated throughout all science curriculums. 
 
Freshman Tentative Curriculum: 
Physical Science: 
 Atoms 
 Bonds formed by electron transfer and sharing 
 Protons, Neutrons, Electrons size and placement 
 Isotopes 
 An introduction to radioactive decay 
 Mixtures of elements and compounds 
 Energy 
 Entropy 
Biology 
 Creation 
 Variations of organisms and survival 
 DNA and the degree of relationships 
 Gene combinations and new organisms 
 Effects on offspring-insertion, deletion, substitution of genes 
 Faulty genes 

Radiation and chemicals and gene mutation 
Decomposition and nitrogen cycles 

 Passing of genes and life experiences 
 Cell Biology 
  Cell coverage, network of proteins 
  Basic cellular functions and special functions 
  Work of cell, protein molecules sequences of amino acids  

   and the consequence of attractions between chain parts 
  Genetic information from DNA provides instruction 
  Cell growth and division and behavior 
  Gene mutation and cancer, exposure to chemicals and  

     radiation 
  Cell function, temperature and acidity 
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  Composition of a living cell    
Food webs 

 Theories of creation-bacteria concentration 
Allergic reactions 
Life cycles of a virus-how they work 
Nerve cells-types of cells-electrical signals 

Environmental 
 Ecosystems-cycles of predator and prey 
 Human beings and ecosystems overview-ozone and CO2 
 
Sophomore Tentative Curriculum: 
Earth and Space 
 Stars-types, sizes and life cycles H-R diagrams 
 Models of the solar systems 
 Sun-atomic theory, hydrogen fusion 
 Plate Tectonics-models for mountains earthquakes, &volcanoes 
 Seafloor spreading 
 Weather and erosion (touch on) 
 Deposited rocks and patterns 
 The Rock Record 
 Crosscutting relationships 
Chemistry 
 Introduction to the periodic table 
 Chemical names and formulas 
 Metric System with dimensional analysis 
 Mole conversions of all types 
 Chemical reactions 
 Stoichiometry 
 States of matter-phase diagram(touch on) 
 Thermochemistry (Hess‟s Law) 
 Gas laws 
 Solutions 
 Acid base 
 Bonding 
 
Junior Tentative Curriculum: 
Physics 
 Motion 
 Forces 
 Power 
 Momentum 
 Rotational and Angular Momentum 
 Oscillatory motions 
 Wave Pulses 
 Light 
 Lenses 
 Electricity 
 Magnetism 
 
Senior Tentative Curriculum: 
 The senior curriculum will reflect the future interest of the student.   
 AP Chemistry 
 AP Physics 
 AP Biology 
 
****************************************************************************************************** 
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STUDENT SUCCESS PHILOSOPHY 
 

“If the ax is dull, and one does not sharpen the edge, then he must use more strength; but wisdom brings 
success.” Ecclesiastics 10:10 
 
“I can do all things through Christ which strengtheneth me.” Philippians 4:13 
 
 
In a highly competitive, technologically-advanced society, there is much emphasis placed on preparation 
as a tool for success. Although relevant to an individual‟s priorities and values, success is directly 
proportional to awareness of self and others. Student Success, a combination of intrapersonal and 
interpersonal topics, is designed to foster students in achieving insight and perception of personal, 
academic and professional success. FLCA board of directors has adopted a curriculum for students to 
underscore a holistic philosophy of attainment: physical, mental and spiritual. FLCA‟s curriculum will offer 
an overview of Keys to Academic Success in 9

th
 grade and Keys to Testing Success in 10

th
 grade. 

Juniors will study more introspective topics of Keys to Personal Success while seniors will study Keys to 
Professional Success. All four levels of this study will incorporate guidelines, discourse and 
implementation of Personal Devotion and Prayer because God is the foundation upon which all success 
is built. 
 
Freshman Tentative Curriculum 
Keys to Academic Success 
 Your Mind: The Foundation for Success 
 Comprehension Monitoring: Knowing What You Know 
 Critical Thinking: The Elements of Thought 
 Independent Living: Thinking Critically for the Rest of Your Life 
 Studying 
 Note Taking 
 Reading 
 Writing 
 Listening 
 Time Management 
 
Sophomore Tentative Curriculum 
Keys to Personal Success 
 Peer Pressure 
 Anxiety 
 Frustration 
 Embarrassment 
 Nervousness 
 Shyness 
 Nutrition 
 Stress 
 Drugs & Alcohol 
 Physical Health 
 Mental Health 
 Relationships 
 

 
Junior Tentative Curriculum 
Keys to Testing Success 
 Answering Difficult Questions 
 Test Preparation 
 Test Anxiety 
 Stress Assessment 
 Test-Taking Pitfalls 
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 Test-Taking Strategies 
 Test-Taking Skills 
 SAT/ACT Preparation 
 
 
Senior Tentative Curriculum 
Keys to Professional Success 
 Careers: What‟s Right for You? 
 Handling Your First Job 
 Interviewing 
 Resume Writing 
 Part-time Jobs 
 Networking 
 Internships 
 Exploration of College Majors 
 Volunteerism 
 Financing College 
 Personal Finances 
 Investing for the Future 
 State of the Economy 
 
****************************************************************************************************** 
FINE ARTS PHILOSOPHY  
 
Judges 5 
3
 "Hear this, you kings! Listen, you rulers!  I will sing to the LORD , I will sing;  

I will make music to the LORD , the God of Israel. 
2 Samuel 6 
4
 with the ark of God on it, and Ahio was walking in front of it. 

5
 David and the whole house of Israel were 

celebrating with all their might before the LORD , with songs and with harps, lyres, tambourines, sistrums 
and cymbals.   
2 Samuel 6 
14

 David, wearing a linen ephod, danced before the LORD with all his might, 
15

 while he and the entire 
house of Israel brought up the ark of the LORD with shouts and the sound of trumpets. 
Exodus 35 
32

 to make artistic designs for work in gold, silver and bronze, 
33

 to cut and set stones, to work in wood 
and to engage in all kinds of artistic craftsmanship. 

34
 And he has given both him and Oholiab son of 

Ahisamach, of the tribe of Dan, the ability to teach others. 
 
The flexibility of our fine arts program is essential to the parent/guardianôs right to choose the appropriate 
program for their child. 
Independent Studies: 
Independent studies are an option for students involved in private lessons or acceptable fine arts 
programs. 
Students may opt to schedule a study period if their involvement in fine arts during non-school hours is 
inhibiting their core class study-time.  Proper documentation of these programs will be necessary and 
must be approved by the Academic Director prior to the start of the school year or fine arts program, 
whichever applies. 
 
Fine Arts Courses: 
FLCA recognizes the importance of developing the whole child.  With this in mind the Fine Arts program 
will be individualized to meet each student‟s gifts.  The program will emphasize the production, 
performance, and exhibition of dance, music, theatre, and visual arts.  Moreover, students will study the 
historical and cultural contexts and the impact thereof.  Students will be trained in the critical processes 
and appreciate the aesthetics of fine arts giving all glory to God. 
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Once a student is accepted into the Academy, the Academic Director will meet with the student and 
parents to develop the fine arts program.    
 
Additional fees may be required to meet the parents‟ requests. 
 
 ART course descriptions     [each ‗course‘ equals 4 ½ weeks] 
 
10 COLOR THEORY 
 Students will understand the essentials of color theory and the color wheel, also complementary, 
analogous, and other color relationships.  Students will apply these principles to clothing, home 
decoration, and food presentation.  They will investigate color psychology.  Students will make secondary 
and tertiary colors from the three basic colors, using icing. 
 
11 IKEBANA 
 Students will learn the principles of Japanese IKEBANA flower arrangements.  They will produce 
both Moribana and Nageire arrangements. They will produce live and artificial arrangements, learn the 
basic elements, and understand the Ikebana connection with Buddhist and Shinto religious ideas.  They 
will also photograph their works. 
 
12 CALLIGRAPHY 
 Students will be able to use Uncial and Italic script.   Some will also learn Gothic.  All will know 
examples of calligraphy, e.g., Book of Kells, Scripture MS, etc.  They will learn about illumination in 
manuscripts.  All students will prove mastery of Uncial  and Italic.  They will also produce works using at 
least two scripts.  They will be able to use traditional ink and pens. 
 
13 ARCHITECTURE—Early 
 Students will use computers [and books] to study man‟s words from New Grange and 
Stonehenge through the Greeks and Romans to the Renaissance.  They will be able to draw, identify and 
construct basic architectural elements.  They will know the Classic Capitals.  They will understand why 
the Acropolis is a crowning achievement.  They will be able to identify and draw the basic features of 
Roman, Byzantine, Islamic, Russian architecture.  They will also investigate buildings of the Americas, 
Africa, and Asia. 
 
MUSIC course descriptions     [each ‗course‘ equals 4 ½ weeks] 
 
20 MUSIC HISTORY AND THEORY 
 Students will be introduced to the beginnings of Western Music studying Pythagoras on the 
vibrations of strings, 4

ths
 and 5

ths
‟s and octaves.  They will see ancient Greek instruments and hear 

ancient melodies.  Students will learn the meaning of the terms: 2
nd

, 3
rd

, 4ths and the structure of Triad 
chords.  They will understand something about Greek and Medieval MODES, and how they are present in 
many common melodies.  Students will be able to read notes and count basic rhythmic patterns. 
 
21 MUSIC-RECORDER, beginning 
 All students will be able to play simple melodies on the recorder.  Everyone will be able to play a 
tune in C, F and G.  Most will be able to play counterpoint melody and harmony as well as simpler 
melody-harmony pieces.  Students will perform common “folk” melodies as well as some important 
recorder works of the Renaissance and Baroque Periods. 
 
22 MUSIC-GUITAR, beginning 
 All students will be able to: tune the guitar, play basic melodies in the first position, play basic 
chords, and understand the nomenclature of the chords [relating this to their study of Theory.]  All 
students will be able to chord in C, G, and D.  Most will master all basic chord formations.  Some will also 
learn the Barre formations and how to play in the 5

th
 position.  Students will be able to use the plectrum 

and their fingers in various rhythmic patters and style.  
 
23 MUSIC-CHORAL 
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 All will understand the voices: soprano, alto, etc.  All will be able to sing and understand common 
hymns.  All will be able to sing with accompaniment, in a group, and unaccompanied.  All students will be 
able to sing a major and minor scale and to sing in parts.  Some will be able to sing counter melodies.  
They will also be able to interpret „Gregorian chant‟ and to recognize and appreciate liturgical music of the 
Orthodox (part of the history of music.) 
 
26 MUSIC-GUITAR, intermediate 
 (a continuation of 22) 
 Students who have already mastered the elements of guitar will be able to: chord in all keys, to 
transpose, to form Barre chords completely, and to play melodies in the 1

st
, 3

rd
, and 5

th
 positions.  They 

will also be able to play more complicated rhythmic patters, both in notes and in strumming patterns. 
 
****************************************************************************************************** 
FOREIGN LANGUAGE PHILOSOPHY 
 
Genesis 42:23  

23
 They did not realize that Joseph could understand them, since he was using an 

interpreter.  
 
Nehemiah 8:8  

8
 They read from the Book of the Law of God, making it clear 

[a]
 and giving the meaning 

so that the people could understand what was being read.  
Footnotes:   a. Or God, translating it  

In order to fully understand scriptures and other important aspects of communication, the Academy 
recognizes the importance of learning a second language to experience the processes of interpretation 
and to understand the importance of thoroughly investigating the roots of the language. 
    
In 9

th
 grade, students will have the opportunity to learn Spanish, Latin, French, or German.  If the parents 

wish to have their child study a language other than Latin or Spanish, attempts will be made to satisfy this 
request, although additional fees may be necessary to in order to satisfy special requests. In either case, 
the National Standards supported by the American Council on the Teaching of Foreign Languages will be 
used as a guideline in the foreign language course. These standards are outlined below.  If you would like 
to view the entire copy, you can request to see them at the Academy or they can be accessed online at 
http://www.actfl.org . 
 
STANDARDS FOR FOREIGN LANGUAGE LEARNING 

COMMUNICATION 
Communicate in Languages Other Than English 
 
Standard 1.1: Students engage in conversations, provide and obtain information, express feelings and 
emotions, and exchange opinions 

¶ Standard 1.2: Students understand and interpret written and spoken language on a variety of 
topics. 

¶ Standard 1.3: Students present information, concepts, and ideas to an audience of listeners or 
readers on a variety of topics. 

 

CULTURES 
Gain Knowledge and Understanding of Other Cultures 

¶ Standard 2.1: Students demonstrate an understanding of the relationship between the practices 
and perspectives of the culture studied. 

http://www.biblegateway.com/passage/?search=Genesis%2042:23;%202%20Chronicles%2032:31;%20Nehemiah%208:8;%20Job%2033:23#fen-NIV-12502a#fen-NIV-12502a
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¶ Standard 2.2: Students demonstrate an understanding of the relationship between the products 
and perspectives of the culture studied. 

CONNECTIONS 
Connect with Other Disciplines and Acquire Information 

¶ Standard 3.1: Students reinforce and further their knowledge of other disciplines through the 
foreign language. 

¶ Standard 3.2: Students acquire information and recognize the distinctive viewpoints that are only 
available through the foreign language and its cultures. 

COMPARISONS 
Develop Insight into the Nature of Language and Culture 

¶ Standard 4.1: Students demonstrate understanding of the nature of language through 
comparisons of the language studied and their own. 

¶ Standard 4.2: Students demonstrate understanding of the concept of culture through 
comparisons of the cultures studied and their own. 

COMMUNITIES 
Participate in Multilingual Communities at Home & Around the World 

¶ Standard 5.1: Students use the language both within and beyond the school setting. 

¶ Standard 5.2: Students show evidence of becoming life-long learners by using the language for 
personal enjoyment and enrichment. 

****************************************************************************************************** 
HEALTH AND FITNESS EDUCATION PHILOSOPHY  
 
1 Samuel 25:6 Say to him: 'Long life to you! Good health to you and your household! And good health to 
all that is yours! 
3 John 1:2 Dear friend, I pray that you may enjoy good health and that all may go well with you, even as 
your soul is getting along well. 
 
Health and Fitness requirements will be held on every Friday B Days (every other week).  This totals 15-
90 minute classes (22.5 hours).  Ten hours of independent individualized planning is required. (.25 credit 
) 
 
Health and Fitness Seminars and Activities will be held approximately 15 times a year.  These seminars 
will include topics educating and encouraging youth to treat their bodies as the temple for the Holy Spirit.  
These seminars will be held by professional staff and guest speakers and given from a Christian 
perspective.  Physical Education topics include: 
 
DOMESTIC/DATING VIOLENCE 
HEALTHY DATING/PERSONAL RELATIONSHIPS 
MARIJUANA AND OTHER ILLEGAL DRUGS 
TOBACCO 
ADDICTION/ABUSE/DEPENDENCY OF ALCOHOL AND DRUGS 
NUTRITION- emphasis on prevention control/healthy choices/weight control/ how diet contributes to the 
top 3 diseases in the US/Prevention 
EATING DISORDERS 
BODY MASS INDEX/BODY % FAT 
AEROBIC EXERCISE- cardio vascular workouts- emphasis on target heart rates 
WEIGHT LIFTING 
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PILATES 
YOGA AS EXERCISE 
FIRST AID 
CPR- emphasis on meeting 14 & 15 certification 
HIV and AIDS- emphasis on prevention and high risk behaviors 
STD(sexually transmitted diseases)- emphasis on prevention and risky behaviors 
SEX EDUCATION- CONCEPTION TO BIRTH 
ABSTINENCE/CONTRACEPTIVES USED IN MARRIAGE 
HUMAN SEXUALITY 
STRESS MANAGEMENT 
 
In addition to the seminars, all students must log at least 10 additional hours of independent study.  
These hours must be documented by an adult advisor other than an immediate family member. 
 
Parents will be given a seminar schedule with information about the speakers and content of the seminar 
in advance in order to be given an opportunity to declare their child exempt from any specific program. If 
a student is declared exempt, he or she will be required to replace the missed 90-min seminar with a 
health topic approved by the Academic Director and to turn in proper documentation of student 
participation.  
 
 
****************************************************************************************************** 
MISSION PHILOSOPHY 
 
Romans 10 
14

How, then, can they call on the one they have not believed in? And how can they believe in the one of 
whom they have not heard? And how can they hear without someone preaching to them? 

15
And how can 

they preach unless they are sent? As it is written, "How beautiful are the feet of those who bring good 
news!" 

Acts 13 
 

2
While they were worshiping the Lord and fasting, the Holy Spirit said, "Set apart for me Barnabas and 

Saul for the work to which I have called them." 
3
So after they had fasted and prayed, they placed their 

hands on them and sent them off.  
 
Acts 1 
8
But you will receive power when the Holy Spirit comes on you; and you will be my witnesses in 

Jerusalem, and in all Judea and Samaria, and to the ends of the earth."  

Mark 10 
13

People were bringing little children to Jesus to have him touch them, but the disciples rebuked them. 
14

When Jesus saw this, he was indignant. He said to them, "Let the little children come to me, and do not 
hinder them, for the kingdom of God belongs to such as these. 

15
I tell you the truth, anyone who will not 

receive the kingdom of God like a little child will never enter it." 
16

And he took the children in his arms, put 
his hands on them and blessed them.  
 

God‟s calling for the opening of a Christian mission-based school was the root of opening FLCA.  The 
premise is to mold the Christian spirit to be giving, caring, and helpful in any way needed to aid the needy 
and to lead the community with Christ by their side. 

As freshmen and sophomores, the students will be led to recognize, participate, and organize small-scale 
missions.  Each student must document 20 hours of mission work which may include school-sponsored 
mission projects.  For example, students may recognize the need to paint a fence that is located at a 
charitable foundation; one of the girls may grow her hair and then cut and donate it to Locks for Love ( 
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The Cancer Society).  Other students may participate in Operation Christmas Child, where they purchase 
items and pack them in a show box to be sent to needy countries.  Another idea may be to organize a 
fund drive for a local family that lost its home in a fire.  The possibilities are endless, and several missions 
can be combined to accomplish the required hours.   

As juniors, students will be expected to volunteer 40 hours to missions and submit a paper 
showing how they represented Christ, and in what way they witnessed during their work.  

In addition to participating in the small-scale missions organized by their underclassmen, seniors 
will be expected to plan, organize, execute, and report on a larger-scale Christian mission project of at 
least 60 hours.  This project can be local, national, or world-wide.  Students may count a mission trip with 
an approved organization, such as Volunteers In Medical Missions or a church-organized mission trip.  
The students must have a specific role that will show how they planned, organized, and executed tasks, 
and report on the Christian ministry. 

****************************************************************************************************** 
 
INDEPENDENT STUDY/COLLEGE COURSE GUIDELINES:  
 
1 Corinthians 14:12 …..Since you are eager to have spiritual gifts, try to excel in gifts that build up the 
church. 
 
In the event a student surpasses the course levels offered at the Academy and begins taking college level 
courses not offered at FLCA, the student‟s transcript will reflect the missed class periods (maximum of 2 
periods) as Independent College Course reflecting the quality points of 5 for an A grade, 4 for a B grade, 
3 for a C grade, 1 for a D grade and 0 for an F grade for the credit amount of two core classes.  This 
pertains only to core classes that are of a higher level than the courses offered at the Academy.  Other 
independent study courses will remain on the same quality point schedule as the courses offered at 
FLCA. 
For example:  
A student has completed Calculus 2 at FLCA in the AP Calculus class and wishes to take Calculus 3 at a 
local college.  In order to do so, they must miss two regular class periods.  The student takes the class 
and receives a B.  On this student‟s transcript, these periods will reflect “Independent College Course” 
with a point value of 4 for BOTH class periods credited as two core classes. 
Another student wishes to take a painting class at a local college instead of the music class offered at 
FLCA.  This student will also miss two class periods and receives a B for the course.  On this student‟s 
transcript, these periods will reflect “Independent Study Course” and the quality point of 3 for ONE class 
period credited the same as the music class.  The terms must be agreed upon between the 
Administration and the student before the student begins the independent study/college course.  The 
Administration will have the final say in the decision.  
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****************************************************************************************************** 
IV.  TRANSPORTATION 
 
****************************************************************************************************** 
TRANSPORTATION   
 
Many local school districts bus our students as required by state law. 
 
Some families may opt to bring their children privately or by arrangement with other families in car pools.  
Any arrangements made by families for transportation purposes must be known to the Academy through 
the means of a written permission slip.  Any changes in these arrangements must first be submitted to the 
Academy. 
 
The school district will not permit students to ride buses other than those of their own school districts.  
The liability insurance for school districts, in most cases, does not cover riders who are not residents of 
their school districts. 
 
As a courtesy to district bus drivers, please notify their transportation officer if your student does not need 
to be picked up. 
 
According to the PA State Transportation Code, any student absent from his or her bus stop for three 
consecutive days without prior notification will give the school district the right to suspend bus service. 
 
****************************************************************************************************** 
DRIVING TO THE ACADEMY 
 
Driving to the Academy and parking in the Academy parking lot is a privilege.  Students are to register 
their cars.  Registration forms are available in the office.  
 
Students must be aware of restrictions and adhere to all regulations to maintain their driving privileges.  
Violation of the rules and regulations will be cause for immediate suspension of driving privileges.  
Students who have three unexcused tardies or absences in any quarter will lose their driving privileges 
until the end of the quarter. 
 
The following rules and regulations apply to student drivers: 
 

1.) Obey all traffic directions relayed through a teacher or administrative staff. 
2.) Obey the speed limit of 10 mph.  “Jack-rabbit” starts or spinning of wheels is prohibited.  This 

is considered reckless and dangerous; it is also considered a moving violation.  
3.) Buses and pedestrians shall be given the right-of-way. 
4.) There will be no unauthorized driving on campus, congregating in the parking lot, or loitering 

around cars.  When students arrive at the Academy, they are to park their vehicles in the 
designated area and immediately enter the building.  Students are not permitted to return to 
their vehicles unless they receive authorization from the office. 

5.) Student passengers of a student driver, other than an immediate family member, must have 
written permission on file in the Academic Director‟s office. 

 
 
 
 
 
 
 
****************************************************************************************************** 
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V. DAY-TO-DAY INFORMATION 
 
****************************************************************************************************** 
OPENING  
 
Joys and Concerns: Joys and concerns may be submitted to the office the day before they are read on 
the announcements or before 7:10 a.m. that morning. 
The morning will begin promptly at 7:30 a.m. with prayer, salutes, and announcements: 
Prayer- morning scripture and prayer led by the Spiritual Leader 
Pledge of Allegiance to é 
 
The Bible:  
I pledge allegiance to the Bible, God's Holy Word 
A lamp unto my feet, a light unto my path. 
His Word will I hide in my heart 
That I may not sin against God. 
 
The Christian Flag: 
I pledge allegiance to the Christian Flag 
And to the Savior for whose Kingdom it stands, 
One brotherhood uniting all Christians in Service and in Love. 
 
The American Flag: 
I pledge allegiance to the flag of the United States of America 
And to the republic for which it stands, 
One nation under God, indivisible, with liberty and justice for all. 
 
Announcements: Any announcements that may affect the students will be read at this time.  
 
****************************************************************************************************** 
 
BIBLES : Each student should have a Bible in every class and during worship.  Various translations are 
permitted. 
 
****************************************************************************************************** 
 
CARE OF BOOKS AND TEXTBOOKS : All textbooks must be covered by the second day of possession.  
The book cover should be kept neat. Contact paper is not to be used to cover any books.  Students are 
not to mark in the textbooks unless directed by the teacher.  At the end of the year, students will be billed 
the cost of the book for any damage beyond usual wear and tear.  
 
****************************************************************************************************** 
FIRE ALARMS:  When the fire alarm rings, students should stop working and quietly move as directed.  
All doors should be closed.  Students are not to talk during fire drills and are to exit single file with their 
class group, stay with their class group, and wait until the signal is given to return with their class group.  
An attendance check will be performed.  Fire drills will be conducted periodically. 
 
****************************************************************************************************** 
 
FOOD/SNACK BREAKS/PARTIES:  Eating is allowed during a student‟s scheduled snack break, lunch 
period, or when approved by the supervising teacher.  Eating and drinking in the hallway are not 
permitted.  Food is not to be kept and/or stored in student locker or desks.  All trash and waste products 
are to be placed in the appropriate trash containers in the cafeteria or classroom.  A student may not 
have an open container or beverage in his/her locker at any time. 
 
****************************************************************************************************** 
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PETS:  Due to student allergies and liability issues, please do not bring pets onto the campus without 
permission from the Academic Director. 
 
****************************************************************************************************** 
 
STUDY PERIODS OR STUDY TIME IN CLASS:  Students in Independent Study Programs that may 
require work after school may be scheduled a study period.  These study periods are designed to be a 
purposeful use of time without social talking.    
 

1.) All study periods are designed to be quiet and free from disturbances.  Students are to be in their 
seats using the time wisely. If he/she does not have homework to do, a student should work 
ahead, study, or read. 

2.) After the study period begins, students should request permission to talk if necessary for school 
projects or tutoring purposes.  Permission to talk for these reasons is at the discretion of the 
teacher.  Permission to talk during study periods is a privilege and may be revoked or limited by 
the teacher. 

3.) A written pass must be obtained BEFORE the class period to leave a study period to go to 
another room for purposeful use of time. 

 
****************************************************************************************************** 
 
WORSHIP: All Academy students are required to attend chapel service on Worship Days.  
Parents/Guardians and siblings are invited to attend service at that time as well.  Since worship, 
inspiration, and teaching are the main objectives at this time, students should enter in an orderly manner 
and maintain a worshipful attitude during the service. 
 
****************************************************************************************************** 
 

IV. OUTSIDE OF CLASS 

 
****************************************************************************************************** 
 
CHURCH ATTENDANCE: FLCA board of directors urges our Academy families to unite with us in 
maintaining regular involvement with a Bible-believing, Christ-honoring church.  We cannot emphasize 
too strongly the importance of church attendance as part of the life of every Academy family. 
 
****************************************************************************************************** 
 
 
****************************************************************************************************** 
CLASS OFFICERS :  
 
Election: 
 
The freshman, sophomore, junior, and senior classes will elect officers.  The positions are President, 
Vice-President, Secretary, and Treasurer.  Students will elect their officers the last month of school of the 
previous year.  Students are nominated by their peers.  The Academic Director approves the nominees 
after the application process is complete. 
 
Students must demonstrate the qualities that are necessary for leadership.  Students must have an 
average of 2.0 (C+).  Class officers will serve on the Student Council.  For more information on the 
Student Council, a copy of their constitution can be requested. 
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 Responsibilities: 
  

President: 
a.) Provides spiritual and social leadership for the class; 
b.) Oversees and organizes the order of class business; 
c.) Works with the class sponsor to plan the agenda for class meetings; 
d.)  Presides at all class meetings; 
e.) Appoints committee members as needed; 
f.) Is responsible for communicating with teachers, the Academic Directors, and other 
members of staff and administration as needed. 
 

           Vice-President: 
a.) Provides spiritual and social leadership for the class; 
b.) Assists in organizing the order of class business; 
c.) Assumes the duty of the President when the President is absent or cannot serve. 

 
Secretary: 

a.) Provides spiritual and social leadership for the class; 
b.) Assists in organizing the order of class business; 
c.) Keeps an accurate record of the minutes of all class meetings and reads and/or 

distributes them as requested; 
d.) Produces all necessary correspondence for the class, including thank-you notes. 

 
Treasurer 

a.) Provides spiritual and social leadership for the class; 
b.) Assists in organizing the order of class business; 
c.) Responsible for paying all class bills and making all withdrawals from the class account 

through the Business Director; 
d.) Collects all monies from fundraisers and makes deposits through the Business Director; 
e.) Keeps an accurate record of all class funds and prepares financial statements on a 

monthly basis or as requested. 
 
 
 
****************************************************************************************************** 
 
SOCIAL EVENTS:  All requests for social events must be submitted to the Academic Director at least a 
month before the event for approval.  These requests must be submitted in writing and must include the 
date, time, types of activity, location, type of transportation, and signature of the advisors. 
 
****************************************************************************************************** 
 
FIELD TRIPS:  Parental permission slips will be issued for all field trips.  They must be returned in 
advance of the trip.  Office personnel will not call nor will they accept a call to obtain verbal permission 
from parents or guardians.  If transportation costs are accrued, a transportation fee will be assessed per 
student. 
 
****************************************************************************************************** 
 
VISITORS TO THE SCHOOL:  All visitors must report to the main office.  If a student desires to bring a 
visitor for the day, the student must submit a written request 2 days in advance to the Academic Director.  
Visitors must comply with the dress policy and all school rules.  On the day of the visit, the visitor will 
remain with the student-host.  The Academy reserves the right to restrict visiting privileges of anyone who 
is in violation of school policies. 
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****************************************************************************************************** 
 
STUDENTS WHO WORK:  The Academy cautions working students not to underestimate the demands 
that their education will place upon them.  God‟s will for you at this time in your life is that you acquire a 
good Christian education.  Although there is often no harm in working a part-time job, we urge you to 
keep your priorities clearly sorted.  Excessive hours at a job can hurt you academically, which in turn can 
keep you from participating in all school-related activities. 
 
In most cases, students who have after-school jobs will need to have working papers as required by state 
law.  You must apply for working papers through the school district in which you live.  Then they must be 
signed by the Academic Director, your employer, your parents, and your doctor when you receive your 
physical examination.  You will need proof of age, promise of employment, and a certificate of good 
health for working papers to be approved. 
 
Students who are working at the beginning of the school year or who begin or change work status during 
the school year are required to complete a Student Work Information Sheet which can be obtained at the 
office. Students are not permitted to work more than twenty hours per week unless special permission 
has been granted by the Academic Director. 
 
****************************************************************************************************** 
SALES ON CAMPUS:  Requests for Academy fundraising must be submitted to the Business Director a 
month prior to the fundraising or sales project for approval.  These requests must me submitted in writing 
and signed by the sponsor.  The sponsor or a volunteer chosen by the sponsor must be present to 
supervise students involved in preparation of the event and any clean-up after the sale. 
 
Fundraising for non-school activities must be first approved by the Academic Director. 
 
****************************************************************************************************** 
 
SUPPLIES: Students are required to supply their own paper, notebooks, pencils, pens, etc. Teachers are 
not responsible for lending out such materials when a student does not have them available. 
 
****************************************************************************************************** 
COPIES AND PENCILS: Students will be charged 25¢ per page for copies made or printed  
at the office. Pencils will be for sale as well. 
 
****************************************************************************************************** 
 
PHYSICAL EXAMINATIONS:  Pennsylvania requires that all students in grade 11 and students 
transferring from another state have a medical exam.  The Academy will make arrangements for students 
needing a physical their junior year. A form will be made available to those who decide to have their 
family doctor do the examination.   
 
****************************************************************************************************** 
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VII. COMMUNICATION  
****************************************************************************************************** 
 
PARENT-TEACHER CONFERENCES:  Parents who desire to schedule a conference with a member of 
the professional staff should contact the teacher directly.  Each parent/guardian is required to attend a 
conference after the first marking period which will be scheduled from 12 p.m. to 7 p.m..  If this day is not 
possible because of extenuating circumstances, the Academic Director must be contacted before this day 
to reschedule. 
 
****************************************************************************************************** 
 
PROTOCOL FOR COMPLAINTS OR PROBLEMS: There will be times when we will make mistakes and 
disagree on issues.  Matthew 18:15-17 presents God‟s command in resolving such matters of 
disagreement: 
  

If your brother sins against you, go and show him his fault, just between 
the two of you.  If he listens to you, you have won your brother over.  But 
if he will not listen, take one or two other along, so that every matter may 
be established by the testimony of two or three witnesses.  If he refuses 
to listen to them, tell it to the church; and if he refuses to listen even to 
the church, treat him as you would a pagan or a tax collector. 

 
As pertains to problems within a particular class: 
 
Meet with the teacher if you have a concern or question relating to a classroom situation.  If the matter 
cannot be resolved, make an appointment to see the Academic Director who will arrange a meeting with 
the complainant, teacher, Spiritual Director, and Academic Director.  Please do not go to the Academic 
Director first. If you feel you cannot accept the decision or explanation given, a formal complaint may be 
filed.  This should only be filed when all else fails.  A formal complaint would involve board of directors‟ 
awareness.  
 
God desires that we not murmur or gossip to another but seek to resolve the problem with the person 
involved.  Before going to the person, pray that God will give you the proper attitude and ask God to open 
your mind to learn from the experience. 
 
****************************************************************************************************** 
 
CANCELLATION/DELAY/EARLY DISMISSAL OF SCHOOL: Announcements relating to cancellation, 
delay, or early dismissal will be broadcast on KDKA and WJPA.  The public school buses will operate 
according to the delay or regular schedule of the child‟s school district. 
 
If the school district in which the student lives has closed, there will be no busing in that district.  If the 
student‟s safety is not in jeopardy and we are having classes, please try to bring the student to school so 
the student does not get behind in his/her studies. 
 
During early dismissals due to weather, student drivers will be dismissed at the same time their district 
picks up their bus students unless specified otherwise by the administration. 
 
****************************************************************************************************** 
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****************************************************************************************************** 

VIII. STUDENT POSSESSIONS  
 
****************************************************************************************************** 

 
LOST AND FOUND:  A lost and found area is located in the office.  Items that are left for more than one 
month will be donated to Christian missions needing such articles. 
****************************************************************************************************** 
 
MONEY/VALUABLES IN SCHOOL:  It is strongly suggested that students do not have large sums of 
money or expensive items at the Academy.  Should it be necessary to have money or valuables in 
school, they should be stored in the school safe for the day.  FLCA is not responsible for stolen monies or 
items. 

 
****************************************************************************************************** 

 
IX ENROLLMENT AND INVOLVEMENT 
 
****************************************************************************************************** 
STATEMENT OF NON-DISCRIMINATION   
 
First Love Christian Academy will not discriminate in employment practices on the basis of gender, race, 
national or ethnic origins, nor will FLCA discriminate in admissions or activities connected to the school‟s 
operation on the basis of gender, race, national or ethnic origins. 
 
First Love Christian Academy is not equipped to accommodate applicants with learning disabilities, 
special education needs, or emotional or other disorders which might impair the educator‟s ability to 
operate an effective classroom.  As a result, FLCA has the discretion to determine if applicants with these 
educational needs will be admitted. 
 
All students will be on a probationary level for the first quarter. 
 
****************************************************************************************************** 
 
FIRST LOVE CHRISTIAN ACADEMY‘S STEWARDSHIP PROGRAM 
 
FLCA‟s Stewardship Program requires the involvement of family members in the everyday operation of 
the Academy. Family members are to list areas where they could help, or where their talents can be 
used. The list will be entered into a data base which will be accessed when needs arise. 
 
Please sign up by placing the name of you or your family member in the blank next to the areas in which 
you can help.  Proper clearances are mandatory for areas involving direct contact with students. 
 
****************************************************************************************************** 
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****************************************************************************************************** 

EITC SCHOLARSHIP PROGRAM 

Business' tax dollars can be redirected to FLCA as scholarships! 

Q: What is the EITC legislation? 

A: The Educational Improvement Tax Credit (EITC) legislation of 2001 established a tax credit program 
for Pennsylvania-based corporations and businesses that make contributions to scholarship organizations 
or educational improvement organizations. These tax credits are awarded to corporations or businesses 
that pay any one of the following taxes: capital stock and franchise tax, corporate net income tax, bank 
and trust company shares tax, title insurance company shares tax, title insurance premium tax, and 
mutual thrift institution tax. 

FLCA is in the process of contacting businesses for contributions!! 

The Education Improvement Tax Credit (EITC) legislation allows qualified Pennsylvania businesses and 
corporations to contribute to approved scholarship organizations and receive up to a 90% tax credit 
for their contribution. These businesses have the option, if they should so choose, of designating their 
contribution to a specific school. In other words, FLCA has a unique opportunity to connect with a 
business that pays any of the qualified taxes and have them name FLCA as the designated 
recipient.  

Q: Can a school be proactive in seeking designated tax credit contributions? 

A: Yes! Schools are greatly encouraged to make contacts with corporations and businesses that pay any 
one of the previously mentioned taxes and to ask the business to designate its contribution to their 
school. 
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******************************************************************************************** 

CLEARANCE FORMS 
 
All persons volunteering or employed that are in direct contact with students from the Academy 
must submit a Criminal Check and Child abuse Clearance form 

 
CRIMINAL RECORD CHECK: 
 
You can download the form online at http://www.psp.state.pa.us/psp/lib/psp/sp4-164.pdf 
or a paper copy can be found at the end of this handbook. 
One copy is to be submitted and signed with a money order or certified check for the amount of $10.00 
payable to Commonwealth of Pennsylvania. After completion, mail the form to: 
 
Pennsylvania State Police Central Repository - 164 
1800 Elmerton Ave. 
Harrisburg, PA 17110-9758 
Applicants who have not been a resident of Pennsylvania for at least two years immediately preceding 
the date of application for employment must also obtain a criminal background check from the Federal 
Bureau of Investigation (FBI). The FBI check requires applicant fingerprints be placed on a special card 
available from the school in which you are seeking employment or from the School Services Unit in the 
Department of Education. It is important that you use the card that identifies the Pennsylvania State 
Board of Education as the requesting agency, otherwise the results may not be returned through proper 
channels. The FBI check requires a payment of twenty-four dollars ($24) in the form of a certified check or 
money order payable to the Commonwealth of Pennsylvania. Call, write or send an email requesting the 
FBI fingerprint card to: 
 
School Services Unit 
PA Department of Education 
333 Market Street 5th floor 
Harrisburg, PA 17126-0333 
Voice: 717.783.3750 
TTY: 717.783.8445 
email: dwolfgang@state.pa.us 
 

Pennsylvania Child Abuse History Clearance Instructions 
 
You can download a copy of the clearance at 
http://www.dpw.state.pa.us/Resources/Documents/Pdf/FillInForms/DPWchildabuse.pdf  
or a paper copy can be found at the end of this handbook. 
 
Please read the instructions prior to downloading the form. To request a supply of the forms, please call 
(717)783-6211.  

1. Type or print clearly and neatly in ink Section I only.  
2. Address must be applicant's current home address.  
3. All information must be completed in full. (The form asks for all previous names, addresses, and 

household members since 1975). This information must be provided to the best of your 
knowledge and belief. If necessary, attach additional pages.  

4. Application must be signed.  
5. Enclose a $10.00 money order for each application. No cash or personal checks accepted. 

Agency or business checks are acceptable.  
6. Do not send any postage-paid return envelopes.  
7. Application should be placed in a business-sized or larger envelope prior to mailing.  

http://www.psp.state.pa.us/psp/lib/psp/sp4-164.pdf
mailto:dwolfgang@state.pa.us
http://www.dpw.state.pa.us/Resources/Documents/Pdf/FillInForms/DPWchildabuse.pdf
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8. One block must be checked for Purpose for Clearance. Do not check more than one block.  
A. Check the Volunteer Block if performing a service (paid or unpaid) for organizations such 

as Big Brothers/Big Sisters, Boy Scouts, Little League or churches. A copy of your 
Criminal Record Check results obtained within the past year must be attached. Do not 
send original Criminal Record results. If you are not a Pennsylvania resident, you must 
also attach a copy of your FBI results obtained within the past year. This block should not 
be checked for anyone volunteering in schools.  

B. Check the School Block if seeking to have involvement within a school (public, private, 
vocational, technical, nursing) for any reason. 

C. Check the Foster Care Block if applying for foster parenting or custody of a child.  
D. Check the Adoption Block if in the process or planning to adopt a child.  
E. Check the Child Care Block if planning to work in a day care setting or if all other blocks 

do not apply.  
F. Check the CWEP Block if you are participating in a Department of Public Welfare training 

program. The signature and phone number of the County Assistance Representative is 
required. 

Clearance results will be mailed to you within 14 days from the date that the clearance is received in our 
office. There will be no replacements after 90 days. Failure to comply with the above instructions will 
cause considerable delay.  
 
Please contact the following for applicable criminal history requests:  
 
PA Criminal Record Checks (SP4 164): (717) 783-5494 or (717) 783-5492  
FBI Cards for School Employees (FD 258): (717) 783-3750  
 
If you have trouble accessing this information you may obtain an alternative format by contacting the 
Office of Children Youth and Families at (717) 787-4756. You can also call (717) 783-6211 for clearance 
requests 
 

******************************************************************************************** 

 


