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EMPLOYER REFERENCE FORM

OUR SCHOOL HAS RECEIVED AN APPLICATION FOR A POSITION
FROM AND WOULD APPRECIATE YOUR OPINION ON
THE APPLICANT'S CHARACTER, PERSONALITY, AND ABILITY TO FILL THIS POSITION.
ATTACHED IS A SIGNED AUTHORIZATION FORM WHEREBY THE APPLICANT RELEASES
YOU FROM LIABILITY IF YOU PROVIDE THIS REFERENCE. THE APPLICANT HAS ALSO
AGREED THAT WE HAVE THE RIGHT TO KEEP YOUR REFERENCE CONFIDENTIAL.
THANK YOU FOR YOUR HELP.

ADMINISTRATOR DATE

FORMER EMPLOYER'S COMPANY/ORGANIZATION NAME:

ADDRESS:

PHONE: DAYTIME ( ) EVENINGS ( )

POSITION(S) HELD BY APPLICANT:

DATES OF SERVICE: FULL TIME PART TIME

REASON FOR LEAVING:

IS THERE A PERFORMANCE EVALUATION FOR THIS INDIVIDUAL? WHAT ARE THE
RATINGS ON THE FORM? ARE ANY PROBLEMS NOTED?

DID THIS INDIVIDUAL EVER RECEIVE A WRITTEN OR VERBAL EMPLOYMENT WARNING?
__YES __NO
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Because we put such a high priority on the safety of our students, we ask some
pretty direct questions regarding misconduct. We ask these questions on all
reference checks.

Are you aware of any instance in which the applicant sexually harassed another
individual or was accused of doing so? Yes No

Has anyone ever brought or discussed bringing a civil or criminal claim against
the applicant alleging physical or sexual abuse by him/her? ___Yes ___No

Did you, as his/her employer, ever discipline or reprimand him/her for any reason
related to physical or sexual abuse, or sexual impropriety? ___Yes ___No

Do you have any reason to believe that he/she should not be working around
children, those in need of counsel, or any other individual? ___Yes ___No

Do you have any reason to believe that he/she is not totally honest or that he/she
cannot be trusted in handling funds? ___Yes ___No

For reasons that you may prefer to keep confidential, should we enlarge our
search beyond this particular applicant? Yes No

Please provide both positive and negative comments on this person regarding
anything that you feel we should know.

Do you believe that this applicant demonstrated a real commitment to Christian
living both on and off the job site? Would he/she be a good Christian role model
for our students?

Please list main character and personality strengths.

REFERENCES: Please provide the name and address of an additional individual
who knows the applicant and may be able to provide information about him or
her.

Thank you for your help and cooperation!
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PLEASE CHECK THE COLUMN THAT MOST CLOSELY APPLIES:
1 - Outstanding; 2 - Above Average; 3 - Satisfactory; 4-Improvement Needed; 5 - No Opportunity to Observe

TEACHER PERFORMANCE 1 2 3 4
A. PROVIDES FOR BIBLICAL INTEGRATION IN SUBJECT AREAS

B. IS CONSISTENTLY THOROUGH IN LESSON PLANNING AND IN
SECURING NECESSARY MATERIALS

C. USES A VARIETY OF TEACHING TECHNIQUES AND RESOURCES

D. DEMONSTRATES A KNOWLEDGE OF SUBJECT MATTER

E. UNDERSTANDS AND RELATES EFFECTIVELY TO STUDENT

NEEDS/MATURITY

F. EXHIBITS ABILITY TO AROUSE INTEREST AND TO STIMULATE
INTELLECTUAL GROWTH

G. IS FAIR, FIRM AND CONSISTENT WITH STUDENTS

H. MAINTAINS EFFECTIVE CLASSROOM CONTROL

|. DEVELOPS APPROPRIATE RELATIONSHIPS WITH STUDENTS

J. MAINTAINS VOICE CONTROL IN THE CLASSROOM

K. PROVIDES A WELL-ORGANIZED, ATTRACTIVE CLASSROOM

PROFESSIONALISM
A. FOLLOWS ETHICAL AND PROFESSIONAL PRACTICES

B. DEVELOPS APPROPRIATE RELATIONSHIPS WITH ADMINIS-

TRATION, STAFF, AND PARENTS

C. IS ASSERTIVE AND AUTHORITATIVE AS A STAFF MEMBER AT

APPROPRIATE TIMES

D. ACCEPTS AND ACTS UPON SUPERVISORY GUIDANCE

E. FOLLOWS THROUGH ON ASSIGNMENTS

F. 1S ACCURATE AND PROMPT IN RECORD KEEPING AND IN

RESPONDING TO COMMUNICATIONS

G. IS PUNCTUAL AT POST OF DUTY

H. MAKES GOOD DECISIONS AFTER CONSIDERING NECESSARY

INFORMATION

[. 1S A BUILDER OF LOYALTY AND GOODWILL TO THE EMPLOYER

J. MAINTAINS NEAT, APPROPRIATE APPEARANCE

K. DISPLAYS EMOTIONAL STABILITY
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